CITY OF HOLLYWOOD
EMPLOYEES’ RETIREMENT FUND

CALENDAR OF ITEMS

SPECIAL BOARD MEETING
MAY 12, 2025




AGENDA ITEM 1
CALL TO ORDER

(NO BACKUP FOR THIS SECTION)



AGENDA ITEM 2

ROLL CALL AND
PLEDGE OF ALLEGIANCE



AGENDA ITEM 2.A.
AGENDA ADOPTION



2 CITY OF HOLLYWOOD EMPLOYEES’ RETIREMENT FUND

2450 Hollywood Blvd. * Suite 209 « Hollywood, FL. 33020
(954) 921-3333 = (954) 921-3332 Fax * www.hollywoodpension.com

AGENDA
SPECIAL PENSION BOARD MEETING
MONDAY, MAY 12, 2025 at 1:00 PM
PENSION OFFICE, ROOM 209, 2450 HOLLYWOOD BOULEVARD

1. CALL TO ORDER

2. ROLL CALL AND PLEDGE OF ALLEGIANCE
A. Agenda Adoption

3. PUBLIC COMMENTS

4. INVESTMENT (Keith Reynolds —~ Segal)
A. New Opportunity- 50 South Capital

5. LEGAL
A. Proposed Settlement of Tisdale Ferguson
B. Request for Executive Session to Discuss Pending Litigation

6. EXECUTIVE DIRECTOR REPORT
A. Election Request and Propose Timeline P0O-2025-03
B. COHERF Comprehensive Pay Plan

7. TRUSTEE REPORTS, QUESTIONS AND COMMENTS

[+

. ADJOURNMENT

*PERSONS WITH DISABILITIES WHO REQUIRE REASONABLE ACCOMMODATION TO PARTICIPATE IN AN EMPLOYEES' RETIREMENT FUND
BOARD MEETING MAY CALL THE PENSION OFFICE FIVE (5) BUSINESS DAYS IN ADVANCE AT 954-921-3333 (VOICE). IF AN INDIVIDUAL IS
HEARING OR SPEECH IMPAIRED, PLEASE CALL 800-955-8771 (V-TDD).* *ANY PERSON WISHING TO APPEAL ANY DECISION MADE BY THE
BOARD WITH RESPECT TO ANY MATTER CONSIDERED AT SUCH MEETING WILL NEED A RECORD OF THE PROCEEDINGS, AND FOR SUCH
PURPOSES MAY NEED TO ENSURE THAT A VERBATIM RECORD OF THE PROCEEDINGS IS MADE, WHICH RECORD INCLUDES THE TESTIMONY
AND EVIDENCE UPON WHICH THE APPEAL IS MADE.* *THIS MEETING MAY BE CONDUCTED BY MEANS OF OR IN CONJUNCTION WITH
COMMUNICATION MEDIA TECHNOLOGY, THE TYPE BEING A SPEAKER TELEPHONE.* *IN COMPLIANCE OF STATE LAW, THE BOARD OF
TRUSTEES FINDS THAT A PROPER AND LEGITIMATE PURPOSE IS SERVED WHEN MEMBERS OF THE PUBLIC HAVE BEEN GIVEN A
REASONABLE OPPORTUNITY TO BE HEARD ON A MATTER BEFORE THE BOARD. THEREFORE, THE BOARD OF TRUSTEES HAVE DETERMINED
AND DECLARED THAT THEY WILL ALLOW THE PUBLIC TO COMMENT; HOWEVER, EACH PERSON IS LIMITED TO NO MORE THAN (3) THREE
MINUTES TO COMMENT AT EACH MEETING.* *TWO OF MORE MEMBERS OF ANY OTHER CITY BOARD, COMMISSION, OR COMMITTEE,
WHO ARE NOT MEMBERS OF THE EMPLOYEES’ RETIREMENT FUND BOARD MAY ATTEND THIS MEETING AND MAY, AT THAT TIME, DISCUSS
MATTERS ON WHICH FORESEEABLE ACTION MAY LATER BE TAKEN BY THEIR BOARD, COMMISSION, OR COMMITTEE.*



AGENDA ITEM 3.A.
PUBLIC COMMENT

(NO BACKUP FOR THIS SECTION)



AGENDA ITEM 4.A.

INVESTMENT
NEW OPPORTUNITY - 50 SOUTH CAPITAL
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AGENDA ITEM 5.A.

LEGAL

PROPOSED SETTLEMENT OF TISDALE-FERGUSON
LITIGATION



MEDIATION SETTLEMENT AGREEMENT

This Mediation Settlement Agreement (the “Agreement”) is made and entered into this
29" day of April, 2025, by and between the following, sometimes referred to hereafter collectively
as the “Parties” and individually as a “Party”:

Virginia Tisdale-Ferguson, individually and as the Personal Representative of the Estate of John
L. Tisdale (Deceased) (sometimes referred to as “Tisdale-Ferguson")

- and -
The Board of Trustees of the City of Hollywood Employees’ Retirement Fund (“COHERF”)

Whereas, there is pending litigation between the Parties, Case No.: CASE NO. CACE-
23-014008 (02) filed in the 17" Judicial Circuit in and for Broward County, Florida), resulting in
a mediation via Zoom on April 29, 2025, before Judge Tom Lynch (Ret.), mediator.

Whereas, the Parties wish to amicably resolve all claims which were raised or could have
been raised in the litigation;

Whereas, the Parties are each represented by counsel, recognize their respective rights and
obligations, and are desirous of settling — fully and finally — the above-captioned litigation as well
as any and all claims which were brought or could have been brought or related to in any manner
whatsoever the benefits of or survivorship benefits of John L. Tisdale, or any claims of Tisdale-
Ferguson (collectively referred to hereafter as “the “Dispute”);

Whereas, prior to signing this Agreement, each Party had an opportunity to and in fact has
had counsel review this Agreement and explain that Party’s rights and obligations under, and the
legal effect of, this Agreement;

Whereas, the Parties have signed this Agreement of their own free will and volition, with
full recognition and understanding of their respective rights and obligations under, and the legal
effect of, this Agreement;

Whereas, the City of Hollywood Employees’ Retirement Fund has a Board of Trustees
which is responsible for formulating policy and for the proper operation and administration of the
affairs of COHERF.

Whereas, The City of Hollywood Employees Retirement Fund is a public entity subject to
Ch. 286, Fla. Stat. As such, any Settlement must be approved by the Board of Trustees at a public
meeting, and this Agreement is conditional, subject to approval of the Board of Trustees;

Whereas, the Parties recognize and agree that the decision of the Board of Trustees
whether or not to approve of this Agreement is not guaranteed, that the Board of Trustees has
absolute, unfettered discretion in deciding whether to approve or not approve this Agreement; and
if the Board of Trustees does not approve of this Agreement, it is null and void;
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Now therefore, for and in consideration of the following covenants and agreements, or
other valuable consideration, the receipt and sufficiency of which are hereby acknowledged and
conclusively established, the Parties covenant and agree as follows:

l. Recitals: The foregoing recitals are true and correct.

2. Nothing In This Agreement To Act As Admission: Neither this Agreement nor
anything in it, including the furnishing of consideration, shall act as or constitute or be construed
as an admission that the COHERF, or its Board Of Trustees or any past or present Trustees,
officers, directors, shareholders, members, agents, employees, independent contractors, agents,
accountants or attorneys, committed any wrongful act, engaged in conduct leading to liability or
violated or breached the terms of any pension plan or duty owed, whether statutory or otherwise.

3. Binding and Enforceable Agreement: If approved by the Board of Trustees, each
Party waives and relinquishes any and all rights, under principles of law and equity, to rescind,
vacate, or otherwise challenge this Agreement (including its making or enforceability), including
but not limited to duress, coercion, unilateral mistake, mutual mistake, fraud in the inducement, or
breach of any obligations or duties which any Party owed, or may have owed, any other Party from
the beginning of the world to the date of this Agreement, arising under statutory or common law,
or rule of procedure, including but not limited to disclosure or discovery obligations in any
litigation between or among the Parties.

4. Settlement:

4.1.  The City of Hollywood Employees’ Retirement Fund shall pay Virginia
Tisdale-Ferguson the sum of $20,000.00 (twenty thousand dollars and no cents) (herein after the
“Settlement Sum”). Settlement Sum is inclusive of all fees and costs.

(a) In one lump sum payment within 35 days of Dismissal of the litigation as
to COHERF with prejudice.

(b) The payment shall be delivered to The Ledon Law, P.A. Trust Account.

4.2.  The Parties, through their respective counsel in the Dispute, agree that the
Mediator’s fees will be split between them equally and with each side to bear its own attorneys’
fees and costs.

5. Mutual General Release: Each Party to this Agreement hereby remises, releases,
acquits, satisfies, and forever discharges each and every other Party to this Agreement (including
(1) with regard to each Party who is a natural person, that Party’s Trustees, guardians, successors,
assigns, heirs, executors, administrators, trustees, attorneys, accountants, and insurers, and (ii) with
regard to each Party which is not a natural person, each such Party’s past and present parent,
subsidiary, affiliated, related or predecessor entities, their successors and assigns, and any and all
of each such Party’s past and present Trustees, officers, directors, agents, attorneys, accountants,
insurers, servants, employees, shareholders, successors, members, and partners, all of the
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foregoing in (i) and (ii) hereinafter collectively referred to as the “Releasees”), of and from any
and all, and all manner of, claims, actions, causes of action, suits, debts, sums of money, accounts,
reckonings, contracts, controversies, agreements, promises, damages, and demands whatsoever, in
law or in equity, which each Party had or now has, or which any successor or assign of each Party
hereafter can, shall or may have, against any of the Releasees for, upon, or by reason of any matter,
cause or thing whatsoever, from the beginning of the world to the date of this Agreement, whether
known or unknown, direct or indirect, vested or contingent. Without limiting the generality of the
foregoing, this Release includes the release of: (a) any and all claims, rights, and causes of action,
of any type or kind whatsoever, which were or could have been raised or asserted by each Party
against the Releasees related to the Dispute, or related to the benefits or survivorship benefits of
John. L Tisdale or any claims of Tisdale-Ferguson. Notwithstanding the foregoing, each Party
expressly excludes from the effect of this Release and does not release the Releasees from the
terms and conditions of this Agreement.

6. Paragraph Headings: The headings of the paragraphs of this Agreement are
inserted only for the purpose of convenience of reference and shall not be deemed to govern, limit,
modify, or in any manner affect the scope, meaning, or intent of the provisions of this Agreement
or any part or portion thereof, nor shall they otherwise be given any legal effect.

7. Parties: This Agreement, as well as the obligations created and the benefits
conferred hereunder, shall be binding on and inure to the benefit of the Parties as well as their
personal representatives, heirs, past and present representative Trustees, officers, directors, agents,
attorneys, accountants, insurers, employees, and any subsidiary, affiliated and parent corporations,
collateral corporations, or other business entities controlled directly or indirectly by.the Parties.
Each Party hereby represents and warrants, with respect to any and all claims which were or could
have been asserted related to the Dispute against the other Party, that: (a) no other person or entity
is entitled to assert any such claims, or to recover any monetary, declarative, injunctive, equitable,
or any other form of relief from, the opposing Party; and (b) no Party has assigned, transferred,
hypothecated, or in any other way disposed of all or any portion of any of claims which were or
could have been asserted related to the Dispute against the opposing Party.

8. Authority: By signing this Agreement Tisdale-Ferguson represents and warrants
that she has full power and authority to enter into this Agreement, and to fully, completely, and
finally settle claims related to the Dispute, including but not limited to any and all claims which
were or could have been asserted in a lawsuit, or otherwise, related to the Dispute. The Chair of
the Board of Trustees has authority to sign this Agreement, but it is subject to approval of the
Board of Trustees. She does not have power to bind the Board of Trustees and by signing,
COHEREF is not bound by this Agreement until approved by the Board of Trustees and Tisdale-
Ferguson.

9. Governing Law, Venue and Personal Jurisdiction: This Agreement shall be
governed by, and construed in accordance with, the laws of the State of Florida applicable to
contracts executed in and to be performed in that state and without regard to any applicable
conflicts of law. In any action between or among the Parties hereto arising out of or relating to this
Agreement or any of the transactions contemplated by this Agreement. Each Party irrevocably and
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unconditionally consents and submits to the exclusive jurisdiction and venue of the Circuit Court
in Broward County, Florida.

10.  Enforcement Action: In the event any Party brings an action to enforce any of the
provisions of this Agreement, the Party prevailing in any such action shall be entitled to recover,
and the losing Party shall be obligated to pay, the reasonable attorneys’ fees and costs incurred in
such proceeding, including attorneys’ fees and costs incurred in any appellate proceedings. THE
PARTIES AGREE TO WAIVE ANY RIGHT TO TRIAL BY JURY IN ANY
ENFORCEMENT PROCEEDING, ACTION, OR LITIGATION ARISING OUT OF,
DIRECTLY OR INDIRECTLY, THIS AGREEMENT.

11.  Joint Work Product: This Agreement shall be deemed the joint work product of
all Parties and their respective counsel, and all Parties shall be considered the drafters of this
Agreement. Any rule of construction to the effect that any ambiguities are to be construed against
the drafting party shall not be applicable in any interpretation of this Agreement.

12.  Severability: If any provision of this Agreement is contrary to, prohibited by, or
deemed invalid under applicable law or regulation, such provision shall be inapplicable and
deemed omitted to the extent so contrary, prohibited or invalid, but the remainder of this
Agreement shall not be invalidated thereby and shall be given full force and effect so far as
possible. If any provision of this Agreement may be construed in two or more ways, one of which
would render the provision invalid or otherwise voidable or unenforceable and another of which
would render the provision valid and enforceable, such provision shall have the meaning which
renders it valid and enforceable.

13.  Effective Date and Location of Agreement: This Agreement may be executed in
several counterparts; however, each of said counterparts shall be deemed an original, and said
counterparts shall constitute but one and the same instrument which may be sufficiently evidenced
by one counterpart. Facsimile and PDF signatures are acceptable to all Parties and deemed
admissible as evidence notwithstanding any authentication requirements of the applicable rules of
evidence. This Agreement will be treated as having been made and executed in Broward County,
Florida.

14.  Entire Agreement: This Agreement contains the full and complete agreement
between and among the Parties, and there are no oral or implied agreements or understandings not
specifically set forth herein. No other Party, or agent or attorney of any other Party, or any person,
firm, corporation or any other entity has made any promise, representation, or warranty,
whatsoever, express, implied, or statutory, not contained herein, concerning the subject matter
hereof, to induce the execution of this Agreement. No signatory has executed this Agreement in
reliance on any promise, representation, or warranty not contained herein. No modifications of this
Agreement may be made except by means of a written agreement signed by each of the Parties.
Finally, the waiver of any breach of this Agreement by any Party shall not be a waiver of any other
subsequent or prior breach. From time to time at the request of any of the Parties to this Agreement,
without further consideration and within a reasonable period of time after request hereunder is
made, the Parties shall execute and deliver any and all further documents and instruments and to
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do all acts that any of the Parties to this Agreement may reasonably request which may be
necessary or appropriate to fully implement the provisions of this Agreement.

15.  Dismissal. Following the execution of this Agreement by all Parties and if approval
is given by the Board of Trustees to this Agreement, Tisdale-Ferguson shall file a Dismissal with
Prejudice in the Dispute with each Party to bear their own fees and costs, and to retain jurisdiction
to cnforce the terms of this Agreement.

16.  Counterparts. This Agreement may be executed in counterparts, each of which
shall form the original. Electronic signatures are binding and counterparts may be delivered to the
other party via email to their counsel.

The Board of Trustees of the City of Virginia Tisdale-Ferguson
Hollywood Employees’ Retirement Fund

1 /&JA«%@

Phylif§ Shaw, Chair Virginia Tisdale-Ferguson
Ronald J. Cohen : : Jacqueline C. Ledon
Lorium Law Ledon Law, P.A.



do all acts that any of the Parties to this Agreement may reasonably request which may be
necessary or appropriate to fully implement the provisions of this Agreement.

15.  Dismissal. Following the execution of this Agreement by all Parties and if approval
is given by the Board of Trustees to this Agreement, Tisdale-Ferguson shall file a Dismissal with
Prejudice in the Dispute with each Party to bear their own fees and costs, and to retain jurisdiction
to enforce the terms of this Agreement.

16.  Counterparts. This Agreement may be executed in counterparts, each of which
shall form the original. Electronic signatures are binding and counterparts may be delivered to the
other party via email to their counsel.

The Board of Trustees of the City of Virginia Tisdale-Ferguson
Hollywood Employees’ Retirement Fund

Phyllis Shaw, Chair Virginia Tisdale-Ferguson
Ronald Cohen %
Ronald J. Cohen : Jacqueline C. Ledon
Lorium Law Ledon Law, P.A.
5

Doc ID: 6630b07d474e297d96fe7725939b0db1a5d2ed4a



»¢ Dropbox Sign

Title

File name

Document 1D

Audit trail date format

Status

Audit trail

Final Tisdale-Ferguson Mediation settiment...
Final%20Tisdale-F...ution.v.2docx.pdf
6630b07d474e297d96fe7725939b0db1a5d2ed4a
MM/DD/YYYY

® Pending signature

This document was requested from app.clio.com

Document History

@

SENT

©

VIEWED

©

VIEWED

©

VIEWED

s

SIGNED

04 /29 /2025
21:47:47 UTC

04 /2912025
21:49:05 UTC

04/29/2025
21:49:06 UTC

04 /29 /2025
21:49:07 UTC

04/29/2025
21:49:19 UTC

04/29/2025
21:54:27 UTC

Powered by 3¢ Dropbox Sign

Sent for signature to Virginia Tisdale-Ferguson
(4ginga@gmail.com), Jacqueline Ledon (jledon@ledonlaw.com),
Ronald Cohen (rcohen@loriumlaw.com) and Phyllis Shaw
(pshaw@hollywoodfl.org) from jledon@ledoniaw.com

IP: 174.225.101.228

Viewed by Jacqueline Ledon (jledon@ledonlaw.com)
IP: 174.225.101.228

Viewed by Virginia Tisdale-Ferguson (4ginga@gmail.com)
IP: 99.102.160.197

Viewed by Ronald Cohen (rcohen@loriumiaw.com)
IP: 107.115.227.84

Signed by Jacqueline Ledon (jledon@ledonlaw.com)
IP: 174.225.101.228

Signed by Virginia Tisdale-Ferguson (4ginga@gmail.com)
IP: 99.102.160.197



»¢ Dropbox Sign Audit trail

Title Final Tisdale-Ferguson Mediation settiment...

File name Final%20Tisdale-F...ution.v.2docx.pdf

Document ID 6630b07d474e297d96fe7725939b0db1a5d2ed4a
Audit trail date format MM/DD/YYYY

Status @ Pending signature

This document was requested from app.clio.com

Document History
SIGNED

_)ii 04 /29 /2025 Signed by Ronald Cohen (rcohen@loriumlaw.com)
SIGNED 22:18:13 UTC IP: 107.115.227.84
@ 04 /29 /2025 This document has not been fully executed by all signers.

INCOMPLETE 22:18:13 UTC

Powered by »¢ Dropbox Sign



AGENDA ITEM 5.B.

LEGAL

REQUEST FOR EXECUTIVE SESSION

TO DISCUSS PENDING LITIGATION
(NO BACKUP FOR THIS SECTION)



AGENDA ITEM 6.A.

EXECUTIVE DIRECTOR

ELECTION REQUEST AND PROPOSED TIMELINE
P0O-2025-03



CITY OF HOLLYWOOD EMPLOYEES’ RETIREMENT FUND

May 7, 2025
May 13, 2025

May 13, 2025

May 27, 2025

June 2, 2025
Through June 6, 2025

June 10, 2025

June 10, 2025

June 11, 2025

Election Timeline PO-2025-03

Final Draft of the Ordinance Received.
Notification of Elections to Active Participants

Notice of Election and Ballots Mailed to Retirees. To be counted
Official Ballots MUST be returned using the provided Official Ballot
envelope. The Official Ballot must be received in the Pension Office
no later than Tuesday, June 10, 2025.

Notice of Election - Notice of Retirement Plan Amendment Election
is posted in all City of Hollywood locations in the areas most
commonly utilized for posting notices to employees.

Early Voting. Voting will be open 9:00 a.m. to 4:00 p.m. at the
Pension Office.

Election Day. Voting will be open 7:30 a.m. — 5:00 p.m. at City Hall
Main Entrance, 1st Floor, East Side.

To be counted Retiree Official Ballots MUST be returned using the
provided Official Ballot envelope. The Official Ballot must be
received in the Pension Office no later than Tuesday, June 10, 2025.

Ballot Count. Ballots will be counted immediately following the
election at 5:00 p.m.

Declaration of Election Results. Election results will be posted on
the City’s Sunshine Board



ORDINANCE NO.

AN ORDINANCE OF THE CITY OF HOLLYWOOD,
FLORIDA, AMENDING SECTION 33.025 RELATED TO
PROVIDING THE AVAILABILITY OF PARTICIPATION IN A
DEFERRED RETIREMENT OPTION PLAN (“DROP”) FOR
ALL MEMBERS OF THE CITY OF HOLLYWOOD
EMPLOYEES RETIREMENT FUND AND TO PROVIDE FOR
DISTRIBUTION OF DROP ACCOUNT BALANCES.

WHEREAS, only certain members of the City of Hollywood Employees Retirement
Fund ("COHERF"), specifically those hired before July 15, 2009, and meeting other
criteria, are eligible to participate in the Deferred Retirement Option Plan offered as a
benefit to those members; and

WHEREAS, through impact bargaining, representatives of the City and AFSCME
Local 2432 ("AFSCME”") agreed to draft Memorandums of Understanding (“MOUs") to
allow all COHERF members to participate in the DROP, and to remove language from
the Collective Bargaining Agreements that require AFSCME members to separate from
the City upon completion of their DROP; and

WHEREAS, this draft language was incorporated into three separate MOUs with
AFSCME for the members of the General, Professional, and Supervisory Bargaining
Units (attached as an Omnibus Exhibit 1); and

WHEREAS, on February 12, 2025, the Board of Trustees of COHERF voted to
recommend changes and draft language for the purpose of interpreting, clarifying and
revising Section 33.025(H) of the Code of Ordinances governing DROP to allow members
of COHEREF to request a distribution of their DROP account balances upon completion of
their DROP, regardless of whether they separate from employment with the City; and

WHEREAS, a proposed ordinance was drafted to implement the revisions
described above, namely, to allow all members of COHEREF to participate in the DROP,
and to provide COHERF members with the ability to be able to request disbursement of
their DROP account balances upon completion of their DROP regardless of whether they
continue in or separate from employment with the City; and

WHEREAS, the MOUs between the City and AFSCME and this proposed
ordinance revision to make participation in the DROP eligible to all members of AFSCME
will be voted upon by the AFSCME voting members following the first reading of this
proposed ordinance, but prior to second reading and adoption of the ordinance; and



WHEREAS, the City Commission wishes to consider the proposed ordinance that
will be voted upon by members of AFSCME and members of COHERF.

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COMMISSION OF THE
CITY OF HOLLYWOOQOD, FLORIDA:

Section 1:  That the foregoing "WHEREAS" clauses are ratified and confirmed
as being true and correct and are incorporated into this Ordinance.

Section 2:  That Chapter 33, Section 33.025 of the Code of Ordinances, entitled
“Deferred Retirement Option Plan,” is amended to read as follows':

§ 33.025 PENSIONS AND RETIREMENT.

(A)  Establishment and purpose.

(5)

(@)  The benefit structure in effect on September 30, 2011 is frozen at
midnight on that date for general fund members. All general fund
members will be vested in benefits accrued to that date and payable
under the terms and conditions of plan provisions then in effect. No
additional benefits of any kind shall accrue to general fund members
under the frozen benefit structure. Effective October 1, 2011, general
fund members are subject to a new benefit structure applicable to
future service as set forth in this § 33.025.

(b)  Notwithstanding any provision contained in this § 33.025 to the
contrary, for any general fund member who becomes eligible to retire
with normal retirement benefits on or before September 30, 2011 and
is so eligible on September 30, 2011, the benefit structure in effect
on September 30, 2011 shall remain in effect beyond September 30,

2011 and shall not be frozen—prev@ed,—hewever—,—that—any—sueh

(6)

(@)  The benefit structure in effect on March 4, 2014 is frozen at midnight
on that date for non-general fund members. All non-general fund
members will be vested in benefits accrued to that date and payable
under the terms and conditions of plan provisions then in effect. No

T Words in struck-threugh type are deletions from existing text; underscored words are additions to
existing text.



additional benefits of any kind shall accrue to non-general fund
members under the frozen benefit structure. Effective March 5, 2014,
non-general fund members are subject to a new benefit structure
applicable to future service as set forth in this section.

(b)  Notwithstanding any provision contained in this section to the
contrary, for any non-general fund member who becomes eligible to
retire with normal retirement benefits on or before March 4, 2014 and
is so eligible on March 4, 2014, the benefit structure in effect on
March 4, 2014 shall remain in effect beyond March 4, 2014 and shall

not be frozen; provided, however, that any such member wheo does

(H) Deferred retirement option plan.
(1) A deferred retirement option plan ("DROP plan") is hereby created.

(2) An employee covered by this plan with ten years of credited service and

hired-priorto-July-15,-2009 may enter into the DROP plan on the earlierof
the first day of any month by selecting an entry date on or after the day the

member attalns normal retlrement date feuewmg—the—empleyees—séth




3)

4)

No member shall receive any benefits from both the DROP plan and the

planned retirement benefit. An-employee-hired-on-or-after July-15, 2009
shall not be eligible to participate in the DROP plan.

An employee electing to participate in the DROP plan must complete and
execute the proper forms supplled by the pen3|on coordlnator Iheeffeetwe

For an _employee hired prior to July 15, 2009, the Fhe duration and

participation in the DROP plan shall be specified and shall not exceed a
number of years which, when added to the number of years of all credited
service that the member has in the retirement system prior to entry into
DROP, exceeds a total of 32 years. An_employee may continue to be
employed after conclusion of the DROP, by mutual agreement of the
employee and the City, subject to approval of the City Manager. In any
event, the total participation in the DROP plan shall not exceed five years
and participation will end if the employee is terminated for just cause, dies
or retires.

For_an _employee hired on or after July 15, 2009, the duration and
participation in the DROP plan shall be specified and shall not exceed a
number of years which, when added to the number of years of all credited
service that the member has in the retirement system prior to entry into
DROP, exceeds a total of 37 years. An employee may continue to be
employed after conclusion of the DROP, by mutual agreement of the
employee and the City, subject to approval of the City Manager. In any
event, the total participation in the DROP plan shall not exceed five years




(5)

(6)

(7)

(8)

(9)

and participation will end if the employee is terminated for just cause, dies
or retires.

A member may participate in the DROP plan only once, and after
commencement, the employee shall not again have the right to be a
contributing member of the retirement plan.

Upon the effective date of employee commencement of participation in the
DROP plan, neither the employee nor the employer contribution will
continue to be paid.

For purposes of this retirement plan, average final compensation and
credited service shall be determined as of the effective date of
commencement of participation in the DROP plan. The monthly retirement
benefits ("DROP payments") that would have been payable, had the
member elected to cease employment and receive a service retirement
benefit, shall be paid into a deferred retirement option account.

DROP payments shall earn interest at a rate set by the Board of Trustees,
through the date of termination of the member's participation in the DROP.
Notwithstanding the preceding sentence, effective July 1, 2006 for
members included in the AFSCME General bargaining unit, May 1, 2007
for members included in the AFSCME Professional and Supervisory units,
and July 1, 2007 for members not included in any bargaining unit, DROP
payments shall earn interest at the same rate as the net market rate of
return on plan assets. For purposes of this section division (H), NET
MARKET RATE OF RETURN means the rate of return on a market value
basis net of investment related expenses for each year ending September
30; however, in no event shall DROP payments earn interest at a rate of
less than 0%. Upon the conclusion termination of a member's participation
in the DROP and—separation—from—city—employment, a permissible
distribution of the DROP account balance credited to the member shall be
distributed to the member under one or a combination of the following
options selected by the member in accordance with procedures established
by the Board:

(a) A single lump sum payment equal to the balance in the member's
DROP account as of the date of termination from the DROP plan; or

(b) A direct rollover to a qualified plan or a direct trustee to trustee
transfer to an eligible plan.

The member's selection of a distribution option shall be irrevocable. If the
member does not select a distribution option within 60 days following
separation from City eity employment, the DROP account shall be
distributed in accordance with option (a) above.



(10) If a participant dies during the period of participation in the DROP plan, a
lump sum equal to DROP payments including earned interest to the date of
the member's death shall be paid to the named beneficiary or, if no
beneficiary is named, to the estate of the employee in addition to any other
normal survivorship benefits that would be paid.

(11) A DRORP participant may terminate DROP participation and resign from City
ity employment prior to the end of the maximum DROP period and receive
a dlstrlbutlon of the partlcmant ) DROP account balance Upen—termmahen

conclusnon of the maximum DROP part|C|pat|on penod and upon upon

termination of DROP participation, a DROP participant who has attained
normal retirement age or age 59.5 or older, regardless of whether the
participant separates from City employment, a-member-shall may choose
to receive a distribution of his/her the participant's DROP account balance

in accordance with section division (H)(8) above,—and-—regular-monthly
sepvice-retirement-benefit payments shall thereafter commence. If a DROP

participant does not separate from City ity employment at the end of the
maximum DROP period, and does not choose to receive a distribution of
the participant's DROP account balance, the DROP account will not be
credited with additional interest. Regardless of age, ard the member's
monthly retirement benefit will not be paid until the member separates from
City eity employment following participation in the DROP.

(12) If an employee becomes disabled during the period of DROP patrticipation
and employment is terminated because of disability, the employee shall
receive payment of the DROP account balance as set forth in this section.
Thereafter, such member shall receive, at the member's election, a normal
retirement benefit calculated in accordance with sections divisien (E) and
(F) above, or a disability retirement benefit calculated in accordance with
section divisien (L) below, based on the compensation and years of credited
service in effect on the date the DROP participation began.

(13) The Commission may, by ordinance, implement the provisions of the DROP
plan.

[..1]

(DD) Benefits for general fund members hired on or after October 1, 2011, and non-
general fund members hired on or after March 5, 2014.

(1 Members hired on or after March 5, 2014 shall receive the same retirement
benefits as members hired on or after October 1, 2011 but prior to March 5,
2014, except as follows:



(a)

(b)

(c)

(d)

(e)

)

(9)

(h)

(i)

The normal retirement date shall be age 65 or older with seven years
of credited service; age 62 or older with 25 years of credited service;
or age 60 or older with 30 years of credited service; provided,
however, that effective April 6, 2016, the normal retirement date shall
be age 65 or older with seven years of credited service; age 62 or
older with 25 years of credited service; or 30 years of credited
service, regardless of age;

The vesting period shall be seven years of credited service;

Upon reaching his/her normal retirement date, a member is entitied
to a normal retirement benefit of 2.5% of average final compensation
for each year of credited service, up to a maximum benefit of 81% of
average final compensation;

Average final compensation shall be based on the highest 130
consecutive bi-weekly pay periods of the last 260 bi-weekly pay
periods of credited service;

Compensation shall include only the member's base pay which
includes longevity pay and certification pay, but no other payments
shall be included. Compensation shall not include the one-time, lump
sum $1,500 payment made to any participant as a result of the
collective bargaining agreements ratified on June 19, 2019;

Eligibility for non-duty disability benefits shall commence upon
attaining seven years of credited service;

A member who (i) separates from City sity employment prior to his
or her normal retirement date after having completed at least seven
years of credited service and (ii) does not receive a refund of
contributions shall have the right to receive a service retirement
benefit beginning at age 65 based on the benefit formula in effect on
the date of separation from City eity employment and years of
credited service and average final compensation on that date;

The member shall be eligible to participate in the DROP but shall not
be eligible to participate in the planned retirement benefit BROP;

The member shall not be eligible for a COLA.
[...]

(JJ)  Benefits for members hired prior to March 5, 2014 and employed by the City ity
as of June 19,-2019.



Notwithstanding any provision contained in this section, general fund members hired prior
to October 1, 2011 and employed on June 19, 2019 shall continue to receive the same
retirement benefits under the benefit structure effective October 1, 2011 that they
received immediately prior to October 1, 2011.

Notwithstanding any provision contained in this section, non-general fund members hired
prior to March 5, 2014 and employed on June 19, 2019 shall continue to receive the same
retirement benefits under the benefit structure effective March 5, 2014 that they received
immediately prior to March 5, 2014.

Notwithstanding any provision contained in this section, general fund members hired on
or after October 1, 2011 but prior to March 5, 2014 and employed on June 19, 2019 shall
continue to receive the same retirement benefits under the benefit structure effective
March 5, 2014 that they received immediately prior to March 5, 2014.

Notwithstanding any provision contained in this section, members hired prior to July 15,
2009. shall not be obligated to make payment of contributions for overtime hours that
were earned by general fund members on and after October 1, 2011 through June 19,
2019, and for overtime hours that were earned by non-general fund members on and
after March 5, 2014 through June 19, 2019.

(1)  Benefits and employee contributions for members hired prior to July 15,
20009.

(a)  Notwithstanding any other provision contained in this section to the
contrary, members hired prior to July 15, 2009 and employed by the
City eity on June 19, 2019 shall receive as follows:

1. The normal retirement dates shall be age 55 with five years of
service or 25 years of credited service regardless of age;

2. The vesting period shall be five years of credited service;

3. Upon reaching the normal retirement date, a member is
entitled to a normal retirement benefit of 3% of average final
compensation for each year of credited service, up to a
maximum benefit of 81% of average final compensation;

4. Average final compensation shall be based on the member's
highest 78 consecutive bi-weekly pay periods of credited
service. Payments for accumulated sick and annual leave
received by such member following separation from
employment and included in compensation in accordance
with the definition of compensation below shall be deemed to
have been received in the final pay period;



Compensation. A member's gross wages received from the
City eity, including overtime and payments for accumulated
annual leave and accumulated sick leave (subject to
limitations set forth in state law), except as provided below:

A.

For members hired prior to October 1, 2002 and
employed by the City eity on that date, compensation
shall include payments for accumulated annual leave,
but the amount of accumulated sick leave included in
such member's compensation shall not exceed the
amount accumulated as of October 1, 2002 (including
the maximum limitation as of October 1, 1994). Such
accumulated sick and annual leave shall be calculated
at the member's total rate of pay at the time of
retirement, or entry into the DROP plan or planned
retirement benefit.

For members hired after October 1, 2002
compensation shall include payments for accumulated
annual leave, but no payment for accumulated sick
leave shall be included in such member's
compensation. Such accumulated annual leave shall
be calculated at the member's total rate of pay at the
time of retirement, or entry into the DROP plan or
planned retirement benefit.

For members hired prior to July 15, 2009 who retire or
enter the DROP on or after August 17, 2009,
compensation shall exclude all earnings and payouts
for blood time and compensatory time. In addition, the
payouts for accumulated annual leave that may be
counted as compensation for such members shall not
exceed 125 hours for employees who retire from a
position covered by the general employees' bargaining
unit; and shall not exceed 60 hours per year for
employees who retire from a position not covered by
the general employees' bargaining unit.

Employee-elective salary reductions or deferrals to any
salary reduction, deferred compensation, or tax-
sheltered annuity program authorized under the rules
of the Internal Revenue Service Code shall be included
in compensation for  retirement  purposes.
Compensation in excess of the limitations set forth in
section 401(a)(17) of the Internal Revenue Code,



adjusted in accordance with U.S. Treasury Department
regulations, shall be disregarded.

E. For the purposes of this section divisien, the terms
accumulated annual leave and accumulated sick leave
shall be capped at the amount reflected in the payroll
records of the City eity for each member of the plan in
the first full pay period of March 2014.

Eligibility for non-duty disability benefits shall commence upon
attaining five years of credited service. Except as set forth in
section division (L)(3) above, upon total and permanent
disability of a member hired prior to July 15, 2009 having at
least five years of credited service, from causes other than the
performance of an act of duty as an employee of the City eity,
resulting in the inability of the member to perform the specific
duties of his or her position in the service of the City eity, such
member shall be entitled to a disability retirement benefit
equal in rate to that provided for service retirement, but not
less than 20% of average salary. Based on the available
medical information, the Human Resources Director shall
make the final determination regarding the ability of the
member to perform the specific duties of his or her position.

A member who separates from City eity employment prior to
his or her normal retirement date after having completed at
least five years of credited service and does not receive a
refund of contributions shall have the right to receive a service
retirement benefit beginning at age 55 based on the benefit
formula in effect on the date of separation from City seity
employment and years of credited service and average final
compensation on that date.

A member shall be eligible to participate in the DROP plan or
the planned retirement benefit.

For members hired prior to July 15, 2009 who retire on or after
August 17, 2009 without entering the DROP, a 2% COLA shall
be payable annually commencing three years after retirement
benefits begin. For members hired prior to July 15, 2009 who
enter the DROP on or after August 17, 2009, a 2% COLA will
be payable annually, commencing the later of three years
after retirement benefits begin or one year after separation
from employment following participation in the DROP.



(2)

(b)  Notwithstanding any other provision of the plan, such members shall
contribute 9% of their compensation to the plan.

Benefits and employee contributions for general fund members hired on or
after July 15, 2009 but prior to October 1, 2011.

(a)  Notwithstanding any other provision contained in this section to the
contrary, members hired on or after July 15, 2009 but prior to October
1, 2011 shall receive the same retirement benefits as members hired
prior to July 15, 2009. except as follows:

1.

The normal retirement dates shall be age 57 or older with 25
years of credited service; age 60 or older with seven years of
credited service; or 30 years of credited service, regardless of
age.

The vesting period shall be seven years of credited service.

Upon reaching the normal retirement date, a member is
entitled to a normal retirement benefit of 2.5% of average final
compensation for each year of credited service, up to a
maximum benefit of 81% of average final compensation.

Average final compensation shall be based on the member's
highest 104 consecutive bi-weekly pay periods of credited
service.

Compensation shall include only the member's base pay,
which includes longevity pay, and certification pay, but no
other payments shall be included.

Eligibility for non-duty disability benefits shall commence upon
attaining seven years of credited service. Except as set forth
in section divisien (L)(3) above, upon total and permanent
disability of a member hired as defined in this section divisien
(2) having at least seven years of credited service, from
causes other than the performance of an act of duty as an
employee of the City eity, resulting in the inability of the
member to perform the specific duties of his or her position in
the service of the City eity, such member shall be entitled to a
disability retirement benefit equal in rate to that provided for
service retirement, but not less than 20% of average salary.
Based on the available medical information, the Human
Resources Director shall make the final determination
regarding the ability of the member to perform the specific
duties of his or her position.



(3)

9.

A member who separates from City eity employment prior to
his or her normal retirement date after having completed at
least seven years of credited service and does not receive a
refund of contributions shall have the right to receive a service
retirement benefit beginning at age 60 based on the benefit
formula in effect on the date of separation from City seity
employment and years of credited service and average final
compensation on that date.

The member shall be eligible to participate in the DROP but

shall not be eligible to participate in the-BROP-plan-or the
planned retirement benefit.

The member shall not be eligible for a COLA.

(b)  Notwithstanding any other provision of the plan, such members shall
contribute 9% of their compensation to the plan.

Benefits and employee contributions for non-general fund members hired
after July 15, 2009 but prior to March 5, 2014.

(a)  Notwithstanding any other provision contained in this section to the
contrary, members hired after July 15, 2009 but prior to March 5,
- 2014 shall receive the same retirement benefits as members hired

prior to July 15, 2009, except as follows:

1.

The normal retirement dates shall be age 57 or older with 25
years of credited service; age 60 or older with seven years of
credited service; or 30 years of credited service, regardless of
age.

The vesting period shall be seven years of credited service.

Upon reaching the normal retirement date, a member is
entitled to a normal retirement benefit of 2.5% of average final
compensation for each year of credited service, up to a
maximum benefit of 81% of average final compensation.

Average final compensation shall be based on the member's
highest 104 consecutive bi-weekly pay periods of credited
service.

Compensation shall include only the member's base pay,
which includes longevity pay, and certification pay, but no
other payments shall be included.



6. Eligibility for non-duty disability benefits shall commence upon
attaining seven years of credited service. Except as set forth
in section divisien (L)(3) above, upon total and permanent
disability of a member hired as defined in this section divisien
(3) having at least seven years of credited service, from
causes other than the performance of an act of duty as an
employee of the City eity, resulting in the inability of the
member to perform the specific duties of his or her position in
the service of the City eity, such member shall be entitled to a
disability retirement benefit equal in rate to that provided for
service retirement, but not less than 20% of average salary.
Based on the available medical information, the Human
Resources Director shall make the final determination
regarding the ability of the member to perform the specific
duties of his or her position.

7. A member who separates from City eity employment prior to
his or her normal retirement date after having completed at
least seven years of credited service and does not receive a
refund of contributions shall have the right to receive a service
retirement benefit beginning at age 60 based on the benefit
formula in effect on the date of separation from City eity
employment and years of credited service and average final
compensation on that date.

8. The member shall be eligible to participate in the DROP but

shall not be eligible to participate in the-BROP-plan-or the
planned retirement benefit.

9. The member shall not be eligible for a COLA.

(b)  Notwithstanding any other provision of the plan, such members shall
contribute 9% of their compensation to the plan.

[..]

Section 3:  That itis the intention of the City Commission that the provisions of this
Ordinance shall be made a part of the Code of Ordinances of the City of Hollywood, Florida,
and the sections of the Code may be renumbered to accomplish such intention.

Section4:  That if any word, phrase, clause, subsection, or section of this
Ordinance is for any reason held unconstitutional or invalid, such invalidity shall not affect
the validity of any remaining portions of this Ordinance.



AN ORDINANCE OF THE CITY OF HOLLYWOOD, FLORIDA, AMENDING SECTION
33.025 RELATED TO PROVIDING THE AVAILABILITY OF PARTICIPATION IN A
DEFERRED RETIREMENT OPTION PLAN (“DROP”) FOR ALL MEMBERS OF THE
CITY OF HOLLYWOOD EMPLOYEES RETIREMENT FUND AND TO PROVIDE FOR
DISTRIBUTION OF DROP ACCOUNT BALANCES.

Section 5:  That all sections or parts of sections of the Code of Ordinances, all
ordinances or parts of ordinances, and all resolutions or parts of resolutions in conflict are
repealed to the extent of such conflict.

Section 6:  That this Ordinance shall be in full force and effect immediately upon
its passage and adoption.

Advertised , 2025.
PASSED on first reading this day of , 2025.
PASSED AND ADOPTED on second reading this day of
, 2025.
RENDERED this day of , 2025.
JOSH LEVY, MAYOR
ATTEST:

PATRICIA A. CERNY, MMC
CITY CLERK

APPROVED AS TO FORM:

DAMARIS HENLON
INTERIM CITY ATTORNEY



AGENDA ITEM 6.B.

EXECUTIVE DIRECTOR
COHERF COMPREHENSIVE PAY PLAN



CITY OF HOLLYWOOD EMPLOYEES’ RETIREMENT FUND
COMPREHENSIVE PAY PLAN
PROPOSED FISCAL YEAR 2025

SECTION 1. ESTABLISHMENT

There is hereby established a Comprehensive Pay Plan (hereinafter referred to as CPP) for the
City of Hollywood Employees’ Retirement Fund (COHERF) effective the first full Pay Period after
, pertaining to all position classifications in the attached Salary
Schedule. All references to Employees in this document refer to Full Time employees of
COHERF. COHERF has no Part Time employees.

The Executive Director will be responsible for administering the Pay Plan. The Board of Trustees
will be responsible for the interpretation of any concerns not specifically covered by these
guidelines.

The Fiscal Year begins October 15t and end on September 30™ of the following year.

SECTION 2. COMPOSITION OF SALARY SCHEDULE

I.  Each position classification is assigned a pay grade.

Il.  Each pay grade is assigned a salary range.

SECTION 3. MINIMUM ENTRANCE SALARY

I.  Employees will be paid in accordance with established salary ranges for each position.
The Board of Trustees may amend the salary schedule at will.

SECTION 4. COMPENSATION PHILOSOPHY

Salaries and benefits for All Employees will be maintained in a reasonable, innovative, and
competitive manner in relation to COHERF recruitment and retention needs. Notwithstanding
the above, salary and benefit increases or reductions for All Employees will be in accordance
with the expenditure assumptions included in COHERF's authorized operating budget.

SECTION 5. ANNUAL SALARY ADJUSTMENT

Employees may receive a salary adjustment effective the first pay period in October, based on
the Board of Trustees’ review and the adoption of COHERF’S annual administrative budget by
the Board of Trustees.
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CITY OF HOLLYWOOD EMPLOYEES’ RETIREMENT FUND
COMPREHENSIVE PAY PLAN
PROPOSED FISCAL YEAR 2025

SECTION 6. AMENDMENT OF THE PAY PLAN

Prior to the annual submission of the proposed budget to the Board of Trustees, the Executive
Director will review the Pay Plan and propose appropriate changes. The Executive Director may
also make such reviews of the Pay Plan during the fiscal year as he/she may consider advisable.
Based on the information derived from such review, the Board of Trustees will approve such
amendments as they deem necessary to properly maintain the integrity of the Pay Plan.
Amendments to the Pay Plan as proposed in this section will become effective upon the approval
of the Board of Trustees. Employee’s salaries that fall below a revised minimum pay ranges will
be raised to the minimum. Those employees whose base pay reaches the maximum will be
frozen until the maximums are revised.

SECTION 7. PERFORMANCE MANAGEMENT

All Employees will serve a twelve (12) month probationary period (“Original Probationary
Period”) following their initial appointment. Employees will be reviewed on or before the
end of the Original Probationary Period to determine suitability of a regular appointment.
The Executive Director can extend the probationary period up to six (6) months due to
unique, exceptional, or extenuating circumstances. Employees who are rated as
“Unsatisfactory” will be dismissed from employment. Employees who are rated as
“Satisfactory” will receive a regular appointment to their position. Employees will be
evaluated annually on or before September 30" of each year. Failure to conduct an
annual job evaluation will not alter the terms or conditions of this Pay Plan.

SECTION 8. SALARY ADJUSTMENTS

An employee who is temporarily assigned to a higher classification, or assigned the
essential functions of a vacant position, or assigned significant additional responsibilities
outside the scope of their classification within this Pay Plan, may receive compensation
equal to a 15% increase of the employee’s adjusted base rate of pay which includes the
employee’s base rate, wage increases (COLA), and longevity pay. Under extraordinary
circumstances, an employee may receive the minimum of the higher classification, or a
reasonable adjustment based on the assignment. These circumstances must be
documented and approved by the Board of Trustees.

Assignment compensation will be given in minimum increments of two (2) days up to a
maximum of ninety (90) days. An extension beyond the ninety (90) day period must be
approved by the Board of Trustees. Assignment compensation will generally be given
when there is a vacancy. If long term assignment pay of six months or more is expected,
the Board of Trustees will determine an appropriate assignment compensation.
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CITY OF HOLLYWOOD EMPLOYEES’ RETIREMENT FUND
COMPREHENSIVE PAY PLAN
PROPOSED FISCAL YEAR 2025

Il.  Notwithstanding the above, the Board of Trustees will have the sole discretion to authorize
a salary adjustment to address issues of retention, recruitment, salary compression, and
reorganization of any other reason.

SECTION 9. OVERTIME COMPENSATION

The Executive Director is considered salaried and a Fair Labor Standards Act (FLSA) exempt
employee and is not entitled to overtime payment and/or compensatory time-off. All other
COHERF employees will be administered according to the Fair Labor Standards Act and
COHEREF Policies.

SECTION 10. INDEMNIFICATION

COHEREF will defend and indemnify all employees against any tort, professional liability claim or
demand or all other legal action, arising out of an alleged act or omission occurring in the
performance of employee’s duties, unless the employee acted in bad faith, with malicious
purpose, or in a manner exhibiting wanton and willful disregard of human rights, safety, or
property.

COHEREF will litigate, compromise or settle any such claim or suit and pay the amount of any
settlement or judgment rendered thereon. COHEREF, or its insurance carrier, will provide legal
representation for employees, as deemed appropriate by the Board of Trustees, for all claims,
proceedings or lawsuits, related to or arising out of the employee'’s affiliation with COHERF.
Nothing herein is intended to provide indemnification of any act of the employee which is held
by a court of competent jurisdiction to constitute a crime under the laws of Florida or the United
States or to constitute fraud. Indemnification will survive the termination of employment.

SECTION 11. EMPLOYMENT AT WILL

Employees are employed “at will” and may be terminated at any time, with or without cause, for
any reason or for no reason. Upon termination, employees are not entitled to any further
payments unless otherwise stipulated in this Pay Plan.

Upon notice of termination without cause, employees will have the right, but not the obligation,
to continue employment with COHEREF for an additional sixty (60) days in exchange for a general
release of all claims the employee has or may have against COHERF, in a form acceptable to
the Board Attorney.

Page 3 of 10



CITY OF HOLLYWOOD EMPLOYEES’ RETIREMENT FUND
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SECTION 12. TEMPORARY APPOINTMENT

The Board of Trustees may appoint personnel temporarily, or in an acting capacity, provided that
background checks have been conducted and budgeted funds exist.

Under normal circumstances, temporary employment should not exceed one (1) year.
Temporary employment of longer than one (1) year may be approved by the Board of Trustees.

Individuals who are employed temporarily will be paid the appropriate rate of pay as approved
by the Board of Trustees. Earnings received will be subject to Social Security and other normal
withholdings.

Temporary employee benefits may vary from that of regular full-time employees.

SECTION 13. LONGEVITY INCENTIVE

All employees will receive the following longevity compensation based on their cumulative years
of service with COHEREF.

e 5 years of service 5%
e 10 years of service 3%
e 12.5 years of service 2.75%
e 15 years of service 2%

Base salary plus longevity compensation may exceed the maximum of an employee’s base
salary.

The Longevity Incentives will parallel those of City employees classified as Executive,
Management, and Technical. Should the City change the Longevity Incentive structure,
COHERF's Longevity Incentive structure will change to parallel that of the City.

SECTION 14. TUITION REIMBURSEMENT ASSISTANCE

COHEREF will reimburse each eligible employee who participates in the Tuition Reimbursement
Assistance Program (the "Program"), as set forth herein, up to $3,000 per fiscal year. The
reimbursement is provided based on the class dates as defined in the course catalog and not
on the submission date of the receipt.

In furtherance of the Program, COHERF will reimburse eligible employees, up to the maximum
amount set forth above, as follows:

I.  Graduate Level Grade of B, Better, or Pass 100% Reimbursement
Undergraduate Level Grade of C, Better, of Pass 100% Reimbursement
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To be considered for educational reimbursement, all coursework must be properly
approved by the Executive Director.

Any coursework eligible for reimbursement must have a direct relationship to the job
requirements of the employee’s position.

Reimbursement will be provided for attendance at an accredited college or university.

Reimbursement will not exceed $3,000 for any employee in any one fiscal year.
Employees will be eligible to receive reimbursement for books and course fees (other
than tuition) subject to the approval of the Executive Director.

Employees who receive benefits under this program, who voluntarily leave COHERF's
employment within two (2) years of receiving such benefit, will be responsible for
reimbursing COHERF for the entire cost of this benefit. An appeal to waive this
requirement should be directed to and may be approved by the Executive Director.

The Tuition Reimbursement Assistance Structure will parallel those of City employees
classified as Executive, Management, and Technical. Should the City change the Tuition
Reimbursement Assistance structure, COHERF’s Tuition Reimbursement Assistance
structure will change to parallel that of the City.

SECTION 15. VACATION LEAVE ACCRUAL

Employees will accrue two hundred (200) hours of vacation leave per vacation year, (the
vacation leave year will begin on October 15t and end on the following September 30t).
Employees will be required to utilize one hundred and twenty (120) hours of vacation
during the vacation year for which it is earned, or it will be lost at the end of the vacation
year. Inindividual circumstances, the Board of Trustees may determine that vacation that
is unable to be used may remain in the employee’s bank and be extended for use, up to
an additional ninety (90) days or it will be lost. The remaining days may be carried forward
and must be used within fifteen (15) months following the vacation year in which the leave
is earned or be liquidated by cash payment at the end of the fifteen (15) month period.
Such leave that is liquidated by cash payment will be paid at the employee's rate of pay
when the vacation time was earned. Such leave will be earned on an accrual basis of
7.69 hours per bi-weekly pay period.

The Vacation Leave Accrual structure will parallel those of City employees classified as
Executive, Management, and Technical. Should the City change the Vacation Leave Accrual
structure, COHERF’s Vacation Leave Accrual structure will change to parallel that of the City.
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SECTION 16. PAID HOLIDAYS
Employees will be granted leave with pay on the following holidays:

¢ New Year's Day

e Martin Luther King’s Birthday
¢ Presidents Day

e Memorial Day

e Juneteenth

¢ Independence Day (Fourth of July)
¢ Labor Day

e Veterans Day

Thanksgiving Day

Day after Thanksgiving
Christmas Eve

Christmas Day

New Year's Eve

A floating holiday will be granted should a holiday fall on a weekend. Floating holidays will not
be taken more than one week prior to the actual holiday and must be utilized within 365 calendar
days following the day it is accrued.

The Paid Holidayé will parallel those of City employees classified aé Executive, Management,
and Technical. Should the City change the Paid Holidays structure, COHERF's Paid Holidays
structure will change to parallel that of the City.

SECTIONS 17. SICK LEAVE ACCRUAL

Employees will accrue sick leave at the rate of eight (8) hours for each calendar month of service.
Sick leave will be allowed to accrue without limit. There is no limit on the number of hours paid
at separation.

Upon separation, employees will receive the below applicable percentage payment for their
accrued sick leave in relationship to their overall employment tenure.

Years of Service Accrued Sick Leave Payout
Less than five (5) years 20% sick leave
Five (5) to ten (10) years 40% sick leave
Ten (10) or more years 80% sick leave

Probationary employees will be allowed to utilize accrued sick leave. When employees have
accrued two hundred (200) hours of sick leave, they will have the option of converting up to forty
(40) hours to annual leave for use only. This conversion option will take place during October of
each year.
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The Sick Leave Accrual structure will parallel those of City employees classified as Executive,
Management, and Technical. Should the City change the Sick Leave Accrual structure,
COHERF's Sick Leave Accrual structure will change to parallel that of the City.

SECTION 18. WELLNESS DAYS

In recognition of the importance of mental health well-being, employees will accrue two (2) paid
workdays on a use-it-or-lose-it basis, following the normal and customary time off procedures.
These paid workdays must be used within the fiscal year in which they were earned or will be
lost. Employees hired after October 15t through January 31%t of the following year will receive
two (2) paid workdays during their first year. Employees hired on February 15t through May 31st
will receive one (1) workday during their first year. Employees hired on or after June 15t will not
receive any wellness days during their first year.

The Wellness Days structure will parallel those of City employees classified as Executive,
Management, and Technical. Should the City change the Wellness Days structure, COHERF’s
Weliness Days structure will change to parallel that of the City.

SECTION 19. BEREAVEMENT LEAVE

In the event of a death in the immediate family, an employee will be granted 40 hours with pay.
Such leave will not be charged to sick leave or vacation leave, or any other earned leave, but
will be in addition thereto. COHERF reserves the right to request proof of death upon the
employee's return to duty.

Immediate family is defined as a spouse, child, step-child, foster child or child obtained through
legal guardianship, mother, father, brother, sister, mother-in-law, father-in-law, brother-in-law,
sister-in-law, grandparents, grandchildren, grandparents in-law, step-mother, step-father, step-
children and domestic partners as defined by Broward County's registration of domestic partners
or any other county/state registration of domestic partners, legally appointed guardians or, with
COHEREF approval, any person who has acted in such a capacity relative to the employee.

For the demise of family members including great grandparents, aunts and uncles, an employee
will receive one (1) day off in conjunction with the day of the funeral or related service.

The Bereavement Leave structure will parallel those of City employees classified as Executive,
Management, and Technical. Should the City change the Bereavement Leave structure,
COHERF's Bereavement Leave structure will change to parallel that of the City.
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SECTION 20. WIRELESS COMMUNICATION DEVICES

The Board of Trustees may authorize a wireless phone, a wireless phone stipend or other
electronic device to an employee covered by this Pay Plan to assist in the performance
of his/her duties. This authorization will be consistent with the City's Acquisition of
Wireless Communication Devices policy (HR-081).

The monthly wireless stipend will be $100 or less. The allowance for telephones and
accessories will be $1,000 or less every two years. Only in extenuating circumstances
can a phone be replaced in less than two years.

SECTION 21. PENSION PROVISIONS AND DEFERRED COMPENSATION

COHERF will contribute 16.3% of an employee’s salary toward a 401(a) Retirement Plan
established by COHERF.

COHERF employees may participate in the City's 457 Deferred Compensation Plan through
payroll deductions.

SECTION 22. COHERF PAID LIFE INSURANCE AND LONG-TERM DISABILITY

COHEREF will provide health insurance to employees and their spouses, eligible partners, and
eligible dependents. These benefits will parallel those provided to City employees classified as
Executive, Management, and Technical.

Employees will receive term life insurance and accidental death and dismemberment
benefits according to the following schedule and at the discretion of the Board of Trustees:

Title Value
Executive Director $100,000
Pension Coordinator $100,000

Retirement Specialist - Benefits $100,000
Retirement Specialist - Benefits $100,000

COHEREF will assume the premium costs for each employee's baseline life insurance and
accidental death and dismemberment coverage. Employees will have the option, to the
extent possible and allowable by the policy, of purchasing, at the employee’s expense,
additional amounts of term life/AD&D insurance at group rates.

Employees will receive Disability Salary Replacement Insurance that will provide for a
60% base salary benefit after a ninety (90) day waiting period. During the ninety (90) day
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waiting period, an employee may utilize accrued sick and vacation leave. Upon entering
the program, the employee may continue to use sick and vacation leave to make up the
difference between 60% and 100% of salary.

The Life Insurance and Long-term Disability benefits will parallel those provided to City
employees classified as Executive, Management, and Technical. Should the City change the
Life Insurance and Long-term Disability benefits structure, COHERF structure will change to
parallel that of the City.

SECTION 23. HEALTH INSURANCE BENEFITS

COHERF will provide health insurance benefits to employees and their spouses, eligible
partners, and eligible dependents. These benefits will parallel those provided to City employees
classified as Executive, Management, and Technical.

The employee contribution rates are determined annually and will parallel those of City
Employees. The City may change the premium rates, the health insurance benefit levels, the
types of health insurance plans offered, and/or the insurance carriers.

The Health Insurance benefits will parallel those of the City. Should the City change the Health
Insurance benefits structure, COHERF structure will change to parallel that of the City.

SECTION 24. SUPPLEMENTAL INSURANCE PROGRAMS

COHERF will provide supplemental insurance programs to employees and their spouses,
eligible partners, and eligible dependents. These benefits will parallel the City’'s Health
Insurance Benefits provided to City employees classified as Executive, Management, and
Technical.

The Supplemental Insurance Programs available will parallel those of City employees classified
as Executive, Management, and Technical. Should the City change the Supplemental Insurance
benefits structure, COHEREF structure will change to parallel that of the City.

SECTION 25. POST-EMPLOYMENT HEALTH INSURANCE BENEFITS

COHEREF will not provide Post-employment Health Insurance Benefits.

SECTION 26. PART-TIME EMPLOYMENT
COHEREF will not provide part-time employment.
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SECTION 27. MISCELLANEOUS PROVISIONS

Jury Duty: Employees will be paid for each day served on Jury Duty that they would otherwise
be normally scheduled to work.

COHERF employees have the option of joining the Sun Credit Union
COHERF employees have the option of participating in payroll Direct Deposit.
COHERF employees may purchase U.S. Savings bonds through payroll deductions.

Other benefits currently in place for employees that are not addressed within this Pay Plan will
remain unchanged, except by action of the Board of Trustees amending this Comprehensive
Pay Plan.

This Comprehensive Pay Plan is the complete plan and can only be superseded by a
subsequent pay plan.
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CITY OF HOLLYWOOD EMPLOYEES' RETIREMENT FUND

COMPREHENSIVE PAY PLAN DISCUSSION

Salary Schedule
MAY 12, 2025
Current Proposed
Salary Range Salary with Salary Range
Salary Minimum Maximum | HrlyRate [Longevity Minimum Maximum Mid-Range Hrly Rate
Executive Director $191,380.80| None None $92.01| Unchanged | $143,000.00 $218,400.00| $180,700.00 $92.01
Pension Coordinator $104,561.60] None None $50.27| $110,619.60 | $105,352.00 $155,168.00| $130,260.00 $50.27
Retirement Specialist - Benefits N/A N/A N/A N/A 65,520.00 $62,400.00 $86,528.00| $74,464.00 $31.50
Retirement Specialist - Finance N/A N/A N/A N/A 68,536.00 $68,536.00 $97,032.00| $82,784.00 $32.95
Administrative Assistant $56,492.80( None None $27.16 N/A N/A N/A N/A N/A




Titles

NCPERS/CBIZ Survey 25th Quartile| 50th Quartile| 75th Quartile
Benefits Counselor under $1 Billion (7) $67,000.00] $76,700.00| $80,100.00
Benefit Counselor Under 48 Employees (17) $75,500.00]  $82,000.00 $97,900.00
Benefits Counsetor Under 10,000 members (8) $78,400.00] $88,000.00| $110,400.00
Member Service Representative Under $1 Billion (0)
Member Service Representative Under 48 Employees (8) $54,100.00f $64,700.00f $92,000.00
Member Service Representative Under 10,000 members (0)
Benefit Specialist Under $1 Bitlion (7) $59,500.00 $67,600.00 $68,000.00
Benefit Specialist Under 48 Employees (17) $66,300.00 $68,000.00 $77,200.00
Benefit Specialist Under 10,000 members (18) $63,600.00) $68,000.00 $75,300.00

Minimum| Maximum
City of Hollywood Minimum Maximum Hourly Hourly
Human Resources Technician $50,604.96] $81,111.92 $24.37 $39.00
Payroll Specialist $58,040.65| $92,862.05 $27.90 $44.65
Technical Business Analyst $64,345.34| $103,808.93 $30.94 $49.91
Senior Customer Service Representative $47,897.63 $72,804.18 $23.03 $35.00
Average of Min plus 25th Quartile and Max plus 75th quartile $62,307.14{ $86,498.83 $29.96 $41.59
COHERF Proposed
Retirement Specialist - Benefits $62,400.00 $86,528.00 $30.00 $41.60
Titles
NCPERS/CBIZ Survey 25th Quartile] 50th Quartile| 75th Quartile
Financial Reporting/Accounting Manager Under $1 Biltion (6) $75,300.00] $90,100.00 $93,100.00
Financial Reporting/Accounting Manager Under 48 Employees (16) $90,100.00| $106,600.00] $120,000.00
Financial Reporting/Accounting Manager Under 10,000 Members (14) $91,100.00] $111,500.00{ $126,900.00
General Accountant Il Under $1 Billion (0)
General Accountant Il Under 48 Employees (0)
General Accountant Il Under 10,000 members (5} $74,600.00 $77,700.00 $93,200.00

Minimum| Maximum
City of Hollywood Minimum Maximum Hourly Hourly
Accountant $57,887.77 $87,547.96 $27.83 $42.09
Payroll Specialist $58,040.65 $92,862.05 $27.90 $44.65
Financial Analyst $61,939.90 $99,103.85 $29.78 $47.65
Accounting Specialist $45,588.88| $69,294.98 $21.92 $33.31
Financial Systems Analyst $59,817.77 $90,923.09 $28.76 $43.71
Average of Min plus 25th Quartile and Max plus 75th quartile $68,263.89 $97,032.00 $32.82 $46.65
COHERF Proposed
Retirement Specialist - Finance $68,536.00 $97,032.00 $32.95 $46.65
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CITY OF HOLLYWOOD EMPLOYEES' RETIREMENT FUND
COMPREHENSIVE PAY PLAN DISCUSSION
Comparision of COHERF, COH, and Other Salary Ranges

May 12, 2025

Titles
NCPERS/CBIZ Survey 25th Quartile[ 50th Quartile| 75th Quartile
Executive Director/CEO Under $1 Billion (25) $120,000.00] $145,800.00| $182,300.00
Executive Director/CEO Under 48 Employees (48) $145,800.00] $182,800.00| $220,400.00
Executive Director/CEO Under 10,000 members (41) $143,300.00] $181,000.00| $218,000.00

Minimum| Maximum
City of Hollywood Minimum Maximum Hourly Hourly
City Directors $127,983.42| $204,773.48 $61.53 $98.45
Average of Min plus 25th Quartile and Max plus 75th quartile $134,270.86] $206,368.37 $64.55 $99.22
COHERF Proposed
Executive Director $143,000.00| $218,400.00 $68.75 $105.00
Titles
NCPERS/CBIZ Survey 25th Quartile| 50th Quartile] 75th Quartile
Deputy Executive Director/COO Under $1 Billion (6) $114,000.00] $125,900.00f $159,600.00
Deputy Executive Director/COO Under 48 Employees (21) $126,200.00] $143,400.00{ $164,400.00
Deputy Executive Director/COO Under 10,000 members (15) $109,400.00 $127,000.00( $147,900.00
Chief Financial Officer Under $1 Billion (0) )
Chief Financial Officer Under 48 Employees (12) $138,800.00 $143,700.00| $175,200.00
Chief Financial Officer Under 10,000 members (7) $133,300.00] $205,400.00( $216,700.00
Financial Reporting/Accounting Manager Under $1 Billion (6) $75,300.00|  $90,100.00 $93,100.00
Financial Reporting/Accounting Manager Under 48 Employees (16) $90,100.00| $106,600.00f $120,000.00
Financial Reporting/Accounting Manager Under 10,000 Members {14) $91,100.00] $111,500.00| $126,900.00

Minimum| Maximum
City of Hollywood Minimum Maximum Hourly Hourly
Accounting Systems Managers $81,405.02| $130,248.03 $39.14 $62.62
Assistant Directors $101,597.37| $162,555.79 $48.84 $78.15
Assistant Directors $109,725.15| $175,560.26 $52.75 $84.40
Budget Manager $81,405.02| $130,248.03 $39.14 $62.62
Chief Accounting Manager $81,405.02| $130,248.03 $39.14 $62.62
Deputy Directors $118,503.17{ $189,605.07 $56.97 $91.16
Deputy Directors $127,983.42{ $204,773.00 $61.53 $98.45
Average of Min plus 25th Quartile and Max plus 75th quartite $105,348.28| $155,135.88 $50.65 $74.58
COHERF Proposed
Pension Coordinator $105,352.00] $155,168.00 $50.65 $74.60
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SED
City of Hollywood, Florida PROPO

Executive Director, Employees Retirement Fund

CLASS CODE 9906 SALARY $68.75 - $105.00 Hourly
$5,500.00 - $8,400.00 Biweekly

$143,000.00 - $218,400.00 Annually
REVISION DATE TBD

JOB DESCRIPTION
A full time Executive Director to provide administrative services. The Fund is a public employee defined

benefit pension plan with more than 680 active members and 900 retirees as of October 1, 2024. The
Executive Director reports directly to and works at the direction of the Board of Trustees.

This employee will work directly for the Board of Trustees. This employee is an employee of the Employees’
Retirement Fund and is not an employee of the City of Hollywood.

Examples of Duties

The Executive Director position includes the following duties and responsibilities as well as other related
assignments, as may be directed by the Board.

Administering the Retirement Fund:

» Serves as the Administrator of the Retirement Fund.

» Enrolls eligible new members into the Retirement Fund. Includes securing designations of beneficiaries
and providing members with information concerning plan provisions.

* Processes terminated employees. Includes verification and computation of refunds of
contributions and ahounts eligible for direct rollovers. .

* Processes early and normal retirements, as well as vested terminations. Includes determining
eligibility for benefits, obtaining and verifying earnings certified by the City, obtaining required
documentation from the retiree, computation of retirement benefit options and thorough review of plan
provisions and benefit options with the retiring employees.

» Processes disability claims by collecting necessary medical and injury documentation, setting
appointments with medical board physicians, obtaining medical board physicians' reports,
scheduling disability hearings, and providing notifications to disability applicants.

* Processes survivors' claims. Includes verification of benefit eligibility and securing required
documentation.

+ Maintains accurate and complete employment and retirement contribution records for all members.

* Maintains complete records of retired members.

» Confirms receipt of member contributions following each payroll period, and confirms employer
contributions from City no less frequently than annually.

» Maintains and verifies member records on pension management system, including downloading
of information from the City on a bi-weekly basis.

» Maintains and verifies bi-weekly payroll and contribution records and updates pension
management system for employees.

* Reconciles custodial, investment management, bill-paying and bookkeeping statements and reports.

» Coordinates and conducts Board of Trustees elections.

» Verifies annual interest posted to employee contributions and Deferred Retirement Option Plan (DROP)
accounts.

» Coordinates annual audit and actuarial valuation processes.
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* Keeps updated on new issues and laws affecting public pension plans.

* Administers the DROP and Planned Retirement Benefits (supplemental benefits available to certain Plan
members), including enrollment and termination of DROP and Planned Retirement participants.
Maintains DROP and Planned Retirement deposit and interest records, and processes periodic
statements to DROP members. Provides information to eligible Plan members concerning DROP and
Planned Retirement procedures and provisions.

Representing the Board of Trustees:

* Implements directives and policies of the Board of Trustees.

* Works with Plan Attorney to ensure compliance with the City of Hollywood Code of Ordinances and
applicable federal and state laws. Brings to the attention of the Board of Trustees any and all
concerns regarding non-compliance.

+ Communicates and interacts with City Officials.

+ Develops and maintains high level relationships with City Departments, employees and
union representatives.

* Maintains a professional relationship with each retiree.

* Develops and maintains a full working knowledge of all of the Plan's professional advisors and the
services they provide. Advisors include Attorneys, Actuaries, Auditors, Custodians and Investment
Managers, specializing in Public Pension Plans.

» Acts as a liaison between the Board and professional advisors and service providers.

* Maintains a list of available physicians in various specialties to perform examinations of disability
applicants and retirees.

Providing administrative support to the Board of Trustees:

+ Coordinates all Board of Trustees meetings. This includes preparation of meeting agendas in
cénsultation with Board Chair, scheduling, posting of meetihg notices and agendas in compliance with
the Florida Sunshine Law, distribution of meeting back-up material to the Board of Trustees, and
preparation and distribution of meeting minutes.

+ Working with legal counsel, researches eligibility for class action suits and files required claims in
timely manner.

+ Determines policy areas requiring Board consideration and action.

* Verifies unpaid bills and prepares bill lists, warrants and checks for Board approval.

» Coordinates ordinance amendment process.

» Coordinates travel arrangements for Trustees attending pension-related schools and conferences.

* Maintains Trustees' education attendance records.

* Maintains Trustees' meeting attendance records.

* Conducts surveys and performs other duties as assigned by the Board.

* Assists the Board in developing and amending policies and procedures as needed.

Provides information to members:
+ Coordinates and conducts periodic educational workshops for members, including pre-retirement

education, plan provisions, planned retirement provisions, and other relevant topics.

* Updates and ensures accuracy of Retirement Fund website.

* Prepares and distributes annual benefit statements to all active members.

* Prepares and distributes annual newsletters, financial and actuarial information and notices of plan
changes to all members.
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* Prepares and distributes bi-annual summary plan descriptions.

» Coordinates collection of annual verification forms from inactive members.

» Coordinates annual review of disabled retirees.

» Verifies annual Forms 1099-R prepared by Custodian.

Provides general office management:

* Hires, trains and supervises Retirement Fund office personnel.

» Prepares and processes semi-monthly payroll for Retirement Fund personnel, including preparation
of monthly payroll tax deposits and completion and filing of quarterly Forms 941 "Employer's
Quarterly Tax Return" and UCT-6 "Florida Unemployment Tax Wage Summary," and annual Forms
940 "Federal Unemployment Tax Return," and W-2 "Earnings.” Includes the competent use of
appropriate software programs to perform these duties.

» Prepares annual performance appraisal of personnel who have direct reporting relationship to the
Executive Director.

* Maintains proper insurance records.

* Maintains records in compliance with records retention schedule and arranges for proper
destruction of records.

 Purchases office supplies and equipment, and coordinates repair and maintenance of office equipment.

* Maintains procedures manual and Trustees' handbooks.

» Maintains back-up of computer records.

+ Maintains full working knowledge of relevant computer software, and installs software upgrades as
necessary. Maintains control of office computer network and computer records, and installs
hardware upgrades as necessary.

The Executive Director shall also have such special powers and duties as may be properly delegated or
assigned by the Board from time to time.

THE REQUIREMENTS
Bachelor's degree from an accredited college or university with major coursework in Finance, Accounting,

Public Administration or closely-related field. Six years of progressively responsible work experience in
benefits administration, retirement plan administration, or experience in administrative work or fiscal
management or equivalent in education, training, and experience which would provide the necessary
knowledge, skills and abilities. Must obtain CPPT certification within two years from the Agreement. Certified
Public Accountant (CPA), Certified Public Finance Officer (CPFO), Certificate of Achievement Public Plan
Policy (CAPPP), or previous experience in a Municipal Government a plus.

Knowledge of the principles and practices of retirement benefit administration. Ability to exercise initiative and
independent judgment in matters relating to the management of the Retirement Fund. Ability to effectively
communicate both orally and in writing. Ability to establish and maintain effective working relationships with
Trustees, members, City officials and consultants. Ability to maintain accurate and complete records. Ability
to utilize computer and other office equipment, and to utilize various software programs.

COMPENSATION
Compensation consists of a salary and benefit package commensurate with experience and qualifications.

NON-DISCRIMINATION
The Board of Trustees supports the principle of equal opportunity for all individuals, regardless of age, race, color,

gender, religion, national origin, sexual orientation, disability, veteran status or any other protected category
pursuant to applicable federal, state or local law.
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Provides, general office, management:,

* Hires, frains and,supervises,Retirement,Fund,pffice, personnel,
* Prepares,and processes semi-monthly payroll for Retirement Fund personnel, including preparation

of monthiy payroll tax deposits and completion and filing of quarterly Forms 941,"Employer's,
Quarterly Tax Return” and UCT-6 "Florida Unemployment Tax Wage Summary,” and annual Forms

940, Federal Unemployment,Tax Return,” and W-2 “Earnings.” Includes the competent use of
appropriate software programs to perform these duties.

Prepares,annual, performance, appraisal of, personnelwho, have,direct reporting felationship, {o, the
Executive Director.

Maintains, proper,jnsurance, records.,
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JThe Executive,Director, shall alsg,have such special powers,and duties as may be,properly, delegated,or
assigned by the Board from time to time.

THE REQUIREMENTS,

Bachelor's degree from an accredited college or university with major coursework in Finance, Accounting,
Public Administration or closely-related field. , Six years of progressively responsible work experience in
benefits administration, retirement plan administration, or experience in administrative work or fiscal
management or equivalent in education, training, and experience which would provide the necessary
knowledge, skills and abilities. Must obtain CPPT certification within two years from the Agreement. Certified
Public Accountant (CPA), Certified Public Finance Officer (CPFO), Certificate of Achievement Public Plan
Policy (CAPPP), or previous experience in a Municipal Government a plusGertified-Rublic-Accountant {CPA)

Knowledge of the principles and practices of retirement benefit administration. Ability to exercise initiative and
independent judgment in matters relating to the management of the Retirement Fund._ Ability to effectively
communicate both orally and in writing. Ability to establish and maintain effective working relationships with
Trustees, members, City officials and consultants._Ability to maintain accurate and complete records._ Ability
to utilize computer and, other office equipment, and, to utilize, various software programs.
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ORIGINAL

12/23/24, 8:35 AM City of Hollywood, Florida - Class Specification Bulletin
H»:)ue" o Ow City of Hollywood, Florida
Executive Director, Employees Retirement Fund
FLORIDA
CLASS CODE 9906 SALARY $38.46 - $72.12 Hourly

$3,076.92 - $5,769.23 Biweekly
$80,000.00 - $150,000.00 Annually

REVISION DATE October 02, 2017

Job Description

The Board of Trustees of the City of Hollywood Employees' Retirement Fund {the "Fund") is currently seeking a full-
time Executive Director to provide administrative services. The Fund is a public employee defined benefit pension
plan with more than 600 active members and 800 retirees as of October 1, 2016. The Executive Director reports
directly to and works at the direction of the Board of Trustees.

This employees will work directly for the Board of Trustees and is not a City of Hollywood employee.

Examples of Duties

The Executive Director position includes the following duties and respon5|b1htles as well as other related
assignments, as may be directed by the Board.
Administering the Retirement Fund:

¢ Enrolls eligible new members into the Retirement Fund. Includes securing designations of beneficiaries and
providing members with information concerning plan provisions.

¢ Processes terminated employees. Includes verification and computation of refunds of contributions and
amounts eligible for direct rollovers.

* Processes early and normal retirements, as well as vested terminations. Includes determining eligibility for
benefits, obtaining and verifying earnings certified by the City, obtaining required documentation from the
retiree, computation of retirement benefit options and thorough review of plan provisions and benefit options
with the retiring employees.

* Processes disability claims by collecting necessary medical and injury documentation, setting appointments
with medical board physicians, obtaining medical board physicians' reports, scheduling disability hearings,
and providing notifications to disability applicants.

¢ Processes survivors' claims. Includes verification of benefit eligibility and securing required documentation.

* Maintains accurate and complete employment and retirement contribution records for ail members.

¢ Maintains complete records of retired members.

* Confirms receipt of member contributions following each payroll period, and confirms employer contributions
from City no less frequently than quarterly.

* Maintains and verifies member records on pension benefit computer system, including downloading of
information from the City on a bi-weekly basis.

* Maintains and verifies bi-weekly payroll and contribution records and manually updates pension benefit
computer system for employees.

¢ Reconciles custodial, investment management, bill-paying and bookkeeping statements and reports.

https://www.governmentjobs.com/careers/hollywoodfl/classspecs/newprint/ 120508 1 1/4
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Coordinates and conducts Board of Trustees elections.

Verifies annual interest posted to employee contributions and DROP accounts.

Coordinates annual audit and actuarial valuation processes.

Keeps updated on new issues and laws affecting public pension plans.

Administers the "Planned Retirement Benefit" (supplemental benefit available to certain Plan members),
including enrollment and termination of Planned Retirement participants. Maintains Planned Retirement
deposit and interest records, and processes periodic statements to Planned Retirement members. Provides
information to Plan members concerning Planned Retirement procedures and provisions.

Representing the Board of Trustees:

Implements directives and policies of the Board of Trustees.

Works with Plan Attorney to ensure compliance with the City of Hollywood Code of Ordinances and
applicable federal and state laws. Brings to the attention of the Board of Trustees any and all concerns
regarding non-compliance.

Communicates and interacts with City Officials.

Develops and maintains high level relationships with City Departments, employees and union
representatives.

Maintains a professional relationship with each retiree.

Develops and maintains a full working knowledge of all of the Plan's professional advisors and the services
they provide. Advisors include Attorneys, Actuaries, Auditors, Custodians and Investment Managers,
specializing in Public Pension Plans.

Acts as a liaison between the Board and professional advisors and service providers.

Maintains a list of available physicians in various specialties to perform examinations of disability applicants
and retirees.

Providing administrative support to the Board of Trustees:

Coordinates all Board of Trustees meetings. This includes preparation of meeting agendas in consultation
with Board Chair, scheduling, posting of meeting notices and agendas in compliance with the Florida
Sunshine Law, distribution of meeting back- up material to the Board of Trustees, and preparation and
distribution of meeting minutes.

Working with legal counsel, researches eligibility for class action suits and files required claims in timely
manner.

Determines policy areas requiring Board consideration and action.

Verifies unpaid bills and prepares bill lists, warrants and checks for Board approval.

Coordinates ordinance amendment process.

Coordinates travel arrangements for Trustees attending pension-related schools and conferences.
Maintains Trustees' education attendance records.

Maintains Trustees' meeting attendance records.

Conducts surveys and performs other duties as assigned by the Board.

Assists the Board in developing and amending policies and procedures as needed.

Provides information to members:

Coordinates and conducts periodic educational workshops for members, including pre-retirement education,
plan provisions, planned retirement provisions, and other relevant topics.

Updates and ensures accuracy of Retirement Fund website.

Prepares and distributes annual benefit statements to all active members.

Prepares and distributes annual newsletters, financial and actuarial information and notices of plan changes
to all members.

https:/iwww.governmentjobs.com/careers/hollywoodfl/classspecs/newprint/ 120508 1
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* Prepares and distributes bi-annual summary plan descriptions.
¢ Coordinates collection of annual verification forms from inactive members.
* Coordinates annual review of disabled retirees.
* Verifies annual Forms 1099-R prepared by Custodian.

Provides general office management:

* Hires, trains and supervises Retirement Fund office personnel.

* Prepares and processes semi-monthly payroll for Retirement Fund personnel, including preparation of
monthly payroll tax deposits and completion and filing of quarterly Forms 941 "Employer's Quarterly Tax
Return" and UCT-6 "Florida Unemployment Tax Wage Summary," and annual Forms 940 "Federal
Unemployment Tax Return,” and W-2 "Earnings.” Includes the competent use of appropriate software
programs to perform these duties.

* Prepares annual performance appraisal of personnel who have direct reporting relationship to the
Executive Director.

¢ Maintains proper insurance records.

* Maintains records in compliance with records retention schedule and arranges for proper destruction of
records.

* Purchases office supplies and equipment, and coordinates repair and maintenance of office equipment.

¢ Maintains procedures manual and Trustees' handbooks.

¢ Maintains back-up of computer records.

¢ Maintains full working knowledge of relevant computer software, and installs software upgrades as
necessary. Maintains control of office computer network and computer records, and installs hardware
upgrades as necessary.

The Executive Director shall also have such special powers and duties as may be properly delegated or assigned
by the Board from time to time.

The Requirements

Bachelor's degree from an accredited college or university with major coursework in Finance, Accounting, Public
Administration or closely-related field. Six years of progressively responsible work experience in benefits
administration, retirement plan administration, or experience in administrative work or fiscal management or
equivalent in education, training, and experience which would provide the necessary knowledge, skills and
abilities. Certified Public Accountant {(CPA) licensed/exam eligible preferred or CPPT or CAPPP eligible. Previous
experience in a municipal government a plus. FPPTA or similar certification required.

Knowledge of the principles and practices of retirement benefit administration. Ability to exercise initiative and
independent judgment in matters relating to the management of the Retirement Fund. Ability to effectively
communicate both orally and in writing. Ability to establish and maintain effective working relationships with
Trustees, members, City officials and consultants. Ability to maintain accurate and complete records. Ability to
utilize computer and other office equipment, and to utilize various software programs.

CONTACT INFORMATION

Interested, qualified candidates may contact Phyllis Shaw, Chair, Board of Trustees, City of Hollywood Employees'
Retirement Fund, City Hall Annex, Room 20, 2600 Hollywood Blvd, Hollywood, Florida 33020; or by email at
pshaw@hollywoodfl.org.

COMPENSATION

https:/iwww.governmentjobs.com/careers/hollywoodfl/classspecs/newprint/1205081 3/4
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Compensation consists of a salary and benefit package commensurate with experience and qualifications.
NON-DISCRIMINATION
The Board of Trustees supports the principle of equal opportunity for all individuals, regardless of age, race, color,
gender, religion, national origin, sexual orientation, disability, veteran status or any other protected category
pursuant to applicable federal, state or local law.
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City of Hollywood, Florida PROPOSED
Pension Coordinator, Employees Retirement Fund

CLASS CODE 9907 SALARY $50.65 - $74.60 Hourly
$4,052.00 - $5,968.00 Biweekly
$105,352.00 - $155,168.00 Annually
REVISION DATE TBD

JOB DESCRIPTION

A highly responsible Assistant Administrator. The Fund is a public employee defined benefit pension plan with
more than 680 active members and 900 retirees as of October 1, 2024. Work is performed under the direction of
the Executive Director and the Board of Trustees.

This employee reports directly to the Board of Trustees and the Executive Director. This employee is an employee
of the Employees’ Retirement Fund and is not an employee of the City of Hollywood.

Examples of Duties
The position may include the following duties and responsibilities as well as other related assignments, as

may be directed by the Executive Director or the Board:

Preparing and Maintaining Financial Records:
* Prepares monthly bookkeeping records including general ledger.

» Reconciles custodial, investment management and bill-paying account statements and reports.

» Ensures receipt of and processes member contributions from City and any employer contributions from
City.

* Maintains accurate and complete empioyment and retirement contribution records for all members.

» Maintains, verifies, and updates member records on pension management system, including
downloading of information from the City on a bi-weekly basis.

» Maintains and verifies member payroll and contribution records and updates pension management
system for members.

» Facilitate and coordinate the annual audit and actuarial valuation processes.

Providing support to the Executive Director:

* Enrolis eligible new members into the Retirement System. Includes securing designations of
beneficiaries and providing members with information concerning plan provisions.

* Processes terminated employees. Includes review and verification of system calculations of
refunds of contributions and amounts eligible for direct rollovers.

* Assists in processing early and normal retirements, as well as vested terminations. Includes
determining eligibility for benefits, obtaining and verifying earnings certified by the City, obtaining
required documentation from the retiree, review and verification of retirement benefit options and
thorough review of plan provisions and benefit options with the retiring employees.

» Assists in processing disability claims by collecting necessary medical and injury documentation,
setting appointments with medical board physicians and obtaining medical board physicians'
reports.

» Assists in processing survivors' claims. Includes verification of benefit eligibility and securing
required documentation.

* Assists in conducting Board Trustees elections.



+ Assists with Director's preparations for Board of Trustees meetings.
+ Conducts surveys and performs other duties as assigned by the Executive Director or the Board.

GENERAL DUTIES AND RESPONSIBILITIES
+ Assists in answering inquiries from active and retired members.
* Processes address and beneficiary changes for active members.
* Maintains retirement system files.

» Communicates and interacts with Custodian and other service providers, as directed by Director or the
Board.

* Maintains Pension Management System databases for all employees.
* Maintains Custodial Portal for retirees.

 Assists with periodic special projects.

* Fills in for Executive Director when absent.

THE REQUIREMENTS

Bachelor's degree from an accredited college or university with major coursework in Finance, Accounting,
Public Administration or closely-related field. Six years of progressively responsible work experience in
pension, benefits administration, retirement system administration, or experience in administrative work or
fiscal management; or equivalent in education, training, and experience which would provide the necessary
knowledge, skills and abilities. Must obtain CPPT certification within three years from the Date of Hire.
Certified Public Accountant (CPA), Certified Public Finance Officer (CPFQ), Certificate of Achievement Public Plan
Policy (CAPPP), or previous experience in a Municipal Government a plus.

Knowledge of the principles and practices of retirement benefit administration, financial accounting practices,
general office procedures and office etiquette. Ability to exercise initiative and good judgment with minimal
supervision. Ability to effectively communicate both orally and in writing. Ability to establish and maintain
effective working relationships. Ability to maintain accurate and complete records. Ability to utilize personal
computer and other office equipment, and to utilize various software programs, including but not limited to
Microsoft Word, Excel, Access and PowerPoint, and QuickBooks.

COMPENSATION
Compensation consists of a salary and benefit package commensurate with experience and qualifications.

NON-DISCRIMINATION
The Board of Trustees supports the principle of equal opportunity for all individuals, regardless of age, race, color,

gender, religion, national origin, sexual orientation, disability, veteran status or any other protected category
pursuant to applicable federal, state or local law.



MARK UP

a ) ‘{Formaned: Font: Arial, 10 pt ]
Q_iH [ 1| CiTy OF _ b '{Formaﬂed: Font: 10 pt ]
P¢ ? y s Retirement Fund ‘\'(Formaﬂed: Font: 10 pt ]
FLORIDA -
(Formatted: Indent: Left: 0" ]
CLASS CODE 9907 SALARY $50.6524-04 - $74.6038.46 Hourly
$44,052.00823.08 - $53,968.00076.92
Biweekly
$10550,352000.00 -
$15580,000168,00 Annually '{Formaned: Font: 10 pt ]
REVISION DATE TBDOctober-02,-2017
JOB,DESCRIPTION, - { Formatted: Font: 10 pt
The Board of Trustees of the City of Hollywood-Employees’ Retirement Fund (the “Fund") is currently seeking aA Formatted

highly responsible Assistant Administrator-te-the-General-Employees-Retirement-System. [The Fund is a public =
employee, defined, benefit pension, plan, with, more, than, 6680, active, nembers, and, 8900, retirees, as, of, October, 1,

Formatted

=
)

]

of the Employees’ Retirement Fund and js,not an employee of the City of Hollywood.

This,employee,reports,directly,fo,the,Board,of Trustees,and the Executive,Director. This,employes,js an employee /[Formatted

Examples, pf, Duties, B ’( Formatted
The,position, may, jnclude, the, following duties, and fesponsibilities, as well as pther, related assignments,@as, A Formatted
may,be directed by the Executive Director or the Board:

<l

Preparing,and, Maintaining, Financial Records:, —— Formatted CEl
* Prepares monthly, bookkeeping records, jncluding general ledger,, _ '{Formatted [‘m
» Reconciles,gustodial, jnvestment management, and,bill-paying account, statements, and, reports., _ { Formatted m]
» Ensures receiptpf and processes,member,contributions,from City and any quarterly-employer, /{ Formatted m
gontributions from City.
* Maintains, accurate, and,complete, employment and, retirement, contribution, records, for, all, members ., - »[ Formatted (W]
* Maintains,-and,yerifies, and updates member,records pn pension, managementbenefit computer /[;.,mmed o)
system, jncluding, downloading of information from,the City on a bi-weekly basis.
* Maintains,and verifies, member,payroll and contribution,fecords,and manuaty-updates pension _——{ Formatted Lzl
+ Facilitate and coordinate en_a_Lp.ggi;@g_wt_ua_rialnvaluation,wji-_ esses., - )/[Formatted (.13 ]
+ Maintai aned mentBenefit" {supolemen it-available-to-certain A-mem i 'lFormatted: !ndent: Hanging: 0.16", Space Before: 0 ]
T ob ) holywoodila nowprind 1205093 " pt, Line spacing: Exactly 10.7 pt




« Verifies-annual Forms 1099-R prepared by Custodian.

Enrolis gligible, new,members, jnto, the, Retirement System, Jncludes securing designations, of,
beneficiaries and providing members with, jnformation concerning plan provisions.

Processes, ferminated, gmployees,, Includes review and verification of system calculationsand-
computation, pf refunds, of contributions and amounts eligible for direct HRA-rollovers.
Assists, jn, processing early, and, pormal, fetirements, as, well as, vested,terminations., Jncludes,

.
>
w
[%]
&

é.

5}

|9
|
|t
|2,

3
=
i
=

E
)
o
2
T
Ro
=
@
Q
=3

2
Q
[
[
(%]
]

5

®

Q

:

1

B

e
-

E

[+]
0
c
3
[
2
2
5
p=1
13

Setting appointments with medical, board, physicians and,pbtaining medical, board, physicians’

reports.

Assists, jn, processing, survivors4 claims, Jncludes yerification, pf benefit gligibitity, and, securing,

fequired documentation.,

Assists,jn conducting, Board, Trustees, and ordinance amendment glections,,

Assists,with, Director's, preparations, for, Board, of Trustees, meetings,,

L—GewdmatesmVéLanangeméntsfer Trustees-and-Staff attending pension-related-schools-and-
copfarencas

« Conducts,surveys, and, performs, pther, duties, as, assigned, by, the, Executive Director or the Board,,

GENERAL DUTIES,AND, RESPONSIBILITIES,

+ Processes,address,and,beneficiary,changes,for,active, members, _
P | diots ; faxes.
* Maintainsfetirement, system,files,, _ .

» Communicates,and,jnteracts with, Custodian,and, pther, service, providers, as directed, by, Director or the

Board

D, ac A
paf FreSpoRaens

» Maintains, Pension Management Systemecoemputer, databases, for, allactive, employees.,
+_Maintains Custodial Portai for retirees,,

» Assists with, periodic, special, projects,

and-faxes-as-pec ne
GHRa-+ a5-F -

M . ; ol o ;
ps: g 4 ywoodfy £

int/1205083
P

Formatted:

Font: 10 pt, Not Expanded by / Condensed

N/

[ by
Formatted

]

/{ Formatted

/[ Formatted

Formatted

7{ Formatted

/{ Formatted

/{ Formatted . 7]
- ‘[ Formatted .. [8]

— { Formatted [ﬁ

’{ Formatted [W

/{ Formatted

(1]

‘[ Formatted [_m

v {Formatted: Indent: Left: 0.28", Space Before: 4.65 pt ]
{ Formatted m

——{ Formatted (e
‘[ Formatted m
{Formatted: Character scale: 100% ]
.61}

{ Formatted

..[16




12/23/24;8:35 AM Gity-of Hollywood: Florida—Class-Specification Bulletin
T Lreti ficati ]

- "(Formatted: Indent: Left: 0.28", Hanging: 0.16" J
* Fillsjn,for, Executive,Director,when,absent,, * - { Formatted: Font: 10 pt, Not Expanded by / Condensed
by
) [Formatted: Font: 10 pt ]
: Formatted: Font: 10 pt, Not Expanded by / Condensed
THE REQUIREMENTS, 3 by
E ‘[Fonnatted: Font: 10 pt ]
1 Formatted: Font: 10 pt, Not Expanded by / Condensed
\| by
| Formatted: Font: 10 pt ]
Formatted: Font: 10 pt, Not Expanded by / Condensed
|| by
[ Formatted: Font: 10 pt ]
: Font: 10 pt, Not Expanded by / Condensed
: Font: 10 pt ]
: Font: 10 pt, Not Expanded by / Condensed
-[ Formatted: Font: 10 pt )
[ Formatted: Space Before: 4.45 pt ]
[Formatted: Font: 10 pt ]
| ptipsHwww.g 4ob 4 Ihollywoodficlassspecsipewpriny 1206083 33




12/23/24,8:36AM City of Hollywood, Florida~ Class- Specification-Bulletin
Bachelor's degree from an accredited college or university with major coursework in Finance, Accounting,
Public Administration, or closely-related, field, Six years of progressively responsible work experience in, A rormatted [W
pension, benefits administration, retirement system administration, or experience in administrative work or /

fiscal management; or equivalent in education, training, and experience which would provide the necessary
knowledge, skills and abilities, _Must obtain CPPT certification within three years from the Date of Hire.
Certified Public Accountant (CPA), Certified Public Finance Officer (CPFO), Certificate of Achievement Public Plan
Policy (CAPPP), or licensed/exam eligible preferred or GPPT or GARPR eligible. Pprevious experience in a
Municipal Government a plus.-FRRTA-or-similar-cerification-required;,

Knowledge of the principles and practices of retirement benefit administration, financial accounting practices,

general office procedures and office etiquette. Ability to exercise initiative and good judgment with minimal __.{ Formatted el

Microsoft Word,Excel, Access and, PowerPoint, and QuickBooks.

LCOMPENSATION, . . < {Formatted: Font: 10 pt, Not Expanded by / Condensed]
. by
- Compensation,consists, of,  salary, and, benefit package, commensurate, with experience, and, qualifications,, \[ Formatted: Font: 10 pt -
o '[Formatted [—El—]
NON-DISCRIMINATION, | Formatted 3

The Board of Trustees supports the principle of equal opportunity for all individuals, regardless of age, race, color,

gender, feligion, pational, prigin, sexual, prientation, disability, veteran, status, pr, any, pther, protected, category { Formatted 134
pursuant to applicable federal, state or local law.

—

resume-, - { Formatted: Font: 10 pt

[ Ptips Hiww.g job . Inoliywoodiiclassspecsinewprnt 1205003 n




, ) o ) ORIGINAL
12/23/24, 8:35 AM City of Hollywood, Florida - Class Specification Bulletin

Hy‘@" Cwm City of Hollywood, Florida
~ y Pension Coordinator, Employees Retirement Fund

FLORIDA

CLASS CODE 9907 SALARY $24.04 - $38.46 Hourly
$1,923.08 - $3,076.92 Biweekly
$50,000.00 - $80,000.00 Annually

REVISION DATE October 02, 2017

Job Description

The Board of Trustees of the City of Hollywood Employees' Retirement Fund (the "Fund") is currently seeking a
highly responsible Assistant Administrator to the General Employees Retirement System. The Fund is a public
employee defined benefit pension plan with more than 600 active members and 800 retirees as of October 1,
2016. Work is performed under the direction of the Executive Director and Board.

This employee reports directly to the Board of Trustees and the Executive Director. This employee is not an
employee of the City of Hollywood.

Examples of Duties

The position may include the following duties and responsibilities as well as other related assignments, as may be
directed by the Executive Director or Board:

Preparing and Maintaining Financial Records:

¢ Prepares monthly bookkeeping records including general ledger.

* Reconciles custodial, investment management and bill-paying account statements and reports.

* Ensures receipt of and processes member contributions from City and any quarterly employer contributions
from City.

* Maintains accurate and complete employment and retirement contribution records for all members.

¢ Maintains and verifies member records on pension benefit computer system, including downloading of
information from the City on a bi-weekly basis.

* Maintains and verifies member payroll and contribution records and manually updates pension benefit
computer system for employees.

* Verifies annual interest posted to employee contributions.

e Assists in coordinating annual audit and actuarial valuation processes.

* Maintains "Planned Retirement Benefit" (supplemental benefit available to certain Plan members), deposit and
interest records, and processes periodic statements to Planned Retirement Benefit members.

e \erifies annual Forms 1099-R prepared by Custodian.

https://www.governmentjobs.com/careers/hollywoodfl/classspecs/newprint/1205093 1/3
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Providing support to the Executive Director:

* Enrolls eligible new members into the Retirement System. Includes securing designations of beneficiaries and
providing members with information concerning plan provisions.

* Processes terminated employees. Includes verification and computation of refunds of contributions and
amounts eligible for direct IRA rollovers.

* Assists in processing early and normal retirements, as well as vested terminations. Includes determining
eligibility for benefits, obtaining and verifying earnings certified by the City, obtaining required documentation
from the retiree, computation of retirement benefit options and thorough review of plan provisions and
benefit options with the retiring employees.

* Assists in processing disability claims by collecting necessary medical and injury documentation, setting
appointments with medical board physicians and obtaining medical board physicians' reports.

* Assists in processing survivors 'claims. Includes verification of benefit eligibility and securing required
documentation.

¢ Assists in conducting Board Trustees elections.

¢ Assists with Director's preparations for Board of Trustees meetings.

¢ Coordinates travel arrangements for Trustees and Staff attending pension-related schools and
conferences.

¢ Maintains Trustees' meeting attendance records.

* Conducts surveys and performs other duties as assigned by the Director.

* Assists in distribution of annual benefit statements to all active members.

GENERAL DUTIES AND RESPONSIBILITIES

* Answers telephones, screens and directs calls.

* Assists in answering inquiries Active and Retired Plan members.
* Processes address and beneficiary changes for active members.
* Processes opens and distributes mail and faxes.

* Maintains retirement system files.

¢ Communicates and interacts with Custodian and other service providers, as directed by Director.
* Prepares correspondence and faxes as necessary.

* Maintains computer databases for active employees.

* Assists with periodic special projects.

¢ Tracks annual retiree verifications.

* Fills in for Executive Director when absent.

The Requirements

https://iwww.governmentjobs.com/careers/hollywoodfl/classspecs/newprint/1205093 2/3
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Bachelor's degree from an accredited college or university with major coursework in Finance, Accounting, Public
Administration or closely-related field. Six years of progressively responsible work experience in pension, benefits
administration, retirement system administration, or experience in administrative work or fiscal management; or
equivalent in education, training, and experience which would provide the necessary knowledge, skills and
abilities. Certified Public Accountant {(CPA) licensed/exam eligible preferred or CPPT or CAPPP eligible. Previous
experience in a Municipal Government a plus. FPPTA or similar certification required.

Knowledge of the principles and practices of retirement benefit administration, financial accounting practices,
general office procedures and office etiquette. Ability to exercise initiative and good judgment with minimal
supervision. Ability to effectively communicate both orally and in writing. Ability to establish and maintain effective
working relationships. Ability to maintain accurate and complete records. Ability to utilize personal computer and
other office equipment, and to utilize various software programs, including but not limited to Microsoft Word, Excel,
Access and PowerPoint, and QuickBooks.

COMPENSATION

Compensation consists of a salary and benefit package commensurate with experience and qualifications.
NON-DISCRIMINATION

The Board of Trustees supports the prin.ciple of equal opportunity for all individuals, regardless of agé, race, color,
gender, religion, national origin, sexual orientation, disability, veteran status or any other protected category

pursuant to applicable federal, state or local law.

It is requested that interested applicants complete the on-line employment application as well as attach a
resume.

https://www.governmentjobs.com/careers/hollywoodfl/classspecs/newprint/1205093 313



City of Hollywood, Florida PROPOSED

Retirement Specialist - Finance, Employees Retirement Fund

CLASS CODE TBD SALARY $32.95 - $46.65 Hourly
$2,636.00 - $3,732.00 Biweekly

$68,536.00 - $97,02.00 Annually
REVISION DATE TBD

JOB DESCRIPTION

A highly responsible specialist in retirement financial and accounting operations. The Fund is a public employee defined
benefit pension plan with more than 680 active members and 900 retirees and beneficiaries as of October 1, 2024. Work
is performed under the direction of the Executive Director and the Pension Coordinator.

This employee reports directly to the Executive Director and the Pension Coordinator. This employee is an employee of
the Employees’ Retirement Fund and is not an employee of the City of Hollywood.

Examples of Duties
The position may include the following duties and responsibilities as well as other related assignments, as may be
directed by the Executive Director or Board:

Assist in the reconciliation and recording of all financial transactions into the accounting system.

Assist in the determination of eligibility, and processing of vested and normal retirements.

Process, deposit, and reconcile all income accounts.

Assist in the processing of benefit checks and invoices.

Assist in the preparation of the annual audited financial statements under Generally Accepted Accounting

Principles (GAAP), and other financial reports.

Maintain, reconcile, and update members’ account information in the pension management system.

e Assist in the review of compensation, years of credited service, account balances, required contributions and
member eligibility for retirement.

e Assist in the coordination of information from active members, retirees, beneficiaries, trustees, City
departments, other agencies and retirement funds.

e Assist in the coordination and production of agendas and calendars of items for Board and Committee meetings

e Provide support to the Executive Director, Pension Coordinator, and the Retirement Specialist — Benefits.

e Coordinates registrations and travel arrangements for Trustees and Staff attending pension-related schools,
seminars and conferences.

e Assists in distribution of the annual benefit statements to all active members, and quarterly DROP statements to
all DROP participants.

e Provide pre- and post-retirement information support for members and beneficiaries.

e Communicate with, and obtain information from, active members, retirees, beneficiaries, trustees, City
Departments, other agencies and retirement funds.

e Provide information and support to active members, retirees, beneficiaries, trustees, City departments, other

agencies and retirement funds.

GENERAL DUTIES AND RESPONSIBILITIES
¢ Assist the Pension Coordinator in the maintenance of accounting records, benefit payments and other financial
records
e Assist in the calculation of compensation, years of credited service, account balances, required contributions
and member eligibility for retirement.
Review forms, applications, and any related materials for completeness and accuracy.
Answering questions from active members, retirees and beneficiaries.
Processes member financial changes in pension management system.
Maintains financial operations files.
Assist in day-to-day office operations

Page 1 of 2



e  Assists with periodic special projects.

e Commit to continuing education to update knowledge on retirement planning, pension laws, and rules
governing the operation of the fund.

e Fills in for Pension Coordinator when assigned.

THE REQUIREMENTS

Bachelor's degree from an accredited college or university with major coursework in Finance, Accounting, Public
Administration or closely related field or equivalent in education, training, and experience which would provide the
necessary knowledge, skills and abilities. Four years of satisfactory full-time work experience performing computations
in a retirement or employee benefit plan, for accounting, auditing, or banking service in a financial institution or a
position requiring the application of laws, rules and regulations and the use of statistical, actuarial or similar tables, or
experience planning, preparing, analyzing and coordinating a financial closing. Must have a state approved four-year
high school diploma or its educational equivalent and at least two years of experience. Must obtain CPPT certification
within three years from the Date of Hire. Certified Public Accountant (CPA), Certified Public Finance Officer (CPFO),
Certificate of Achievement Public Plan Policy (CAPPP), or previous experience in a Municipal Government a plus.

Knowledge of the principles and practices of retirement benefit administration, financial accounting practices, general
office procedures and office etiquette. Ability to exercise initiative and good judgment with minimal supervision. Ability
to effectively communicate both orally and in writing. Ability to establish and maintain effective working relationships.
Ability to maintain accurate and complete records. Ability to utilize personal computer and other office equipment, and
to utilize various software programs, including but not limited to Microsoft Word, Excel, Access and PowerPoint, and
QuickBooks.

COMPENSATION
Compensation consists of a salary and benefit package commensurate with experience and qualifications.

NON-DISCRIMINATION

The Board of Trustees supports the principle of equal opportunity for all individuals, regardless of age, race, color,
gender, religion, national origin, sexual orientation, disability, veteran status or any other protected category pursuant to
applicable federal, state or local law.
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SED
City of Hollywood, Florida PROPO

Retirement Specialist - Benefits, Employees’ Retirement Fund

CLASS CODE TBD SALARY $30.00 - $41.60 Hourly
$2,400.00 - $3,328.00 Biweekly

$62,400.00 - $86,528.00 Annually
REVISION DATE TBD

JOB DESCRIPTION

A highly responsible specialist in retirement benefit operations. The Fund is a public employee defined benefit pension
plan with more than 680 active members and 900 retirees and beneficiaries as of October 1, 2024. Work is performed
under the direction of the Executive Director and the Pension Coordinator.

This employee reports directly to the Executive Director. This employee is an employee of the Employees’ Retirement
Fund and is not an employee of the City of Hollywood.

Examples of Duties
The position may include the following duties and responsibilities as well as other related assignments, as may be
directed by the Executive Director or Board:

e Assist in the review of compensation, years of credited service, account balances, required contributions and
member eligibility for retirement.

e Assist in the coordination of information from active members, retirees, beneficiaries, trustees, City

departments, other agencies and retirement funds.

Coordinate the production of agendas and calendars of items for Board and Committee meetings.

Enter, obtain and update retiree and beneficiary information in the pension management system.

Provide support to the Executive Director, Pension Coordinator, and the Retirement Specialist - Finance.

Enrolls eligible new members into the pension management system. Includes securing documentation and

providing members with information concerning plan provisions.

Maintains Trustees' meeting attendance records.

e Assists in distribution of annual benefit statements to all active members, and quarterly DROP statements to all
DROP participants.

e Provide pre- and post-retirement information support for members and beneficiaries.

e Communicate with, and obtain information from, active members, retirees, beneficiaries, trustees, City
Departments, other agencies and retirement funds.

GENERAL DUTIES AND RESPONSIBILITIES
e Scheduling appointments and meeting with members seeking retirement information, discuss and review
benefit calculation estimates and options with members.
Review forms, applications, and any related materials for completeness and accuracy.
Answer questions from active members, retirees and beneficiaries.
Process members’ demographic and beneficiary changes in pension management system.
Tracks annual retiree verifications.
Processes communications and correspondence.
Maintains member retirement system files.
Assist in day-to-day office operations.
Assists with periodic special projects.
Commits to continuing education to update knowledge on retirement planning, pension laws, and rules
governing the operation of the fund.
e Fills in for Pension Coordinator when assigned.
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THE REQUIREMENTS

Bachelor's degree from an accredited college or university with major coursework in Finance, Accounting, Public
Administration or closely related field or equivalent in education, training, and experience which would provide the
necessary knowledge, skills and abilities. Four years of satisfactory full-time work experience performing computations
in a retirement or employee benefit plan, for customer service in a financial institution or a position requiring the
application of laws, rules and regulations and the use of statistical, actuarial or similar tables. Must have a state
approved four-year high school diploma or its educational equivalent and at least two years of experience. Must obtain
CPPT certification within three years from the Date of Hire. Certified Public Accountant {CPA), Certified Public Finance
Officer (CPFO), Certificate of Achievement Public Plan Policy (CAPPP), or previous experience in a Municipal Government
a plus.

Knowledge of the principles and practices of retirement benefit administration, financial accounting practices, general
office procedures and office etiquette. Ability to exercise initiative and good judgment with minimal supervision. A
service mindset and leading with members’ interests and experience in mind. Ability to effectively communicate both
orally and in writing. Ability to establish and maintain effective working relationships. Ability to maintain accurate and
complete records. Ability to utilize personal computer and other office equipment, and to utilize various software
programs, including but not limited to Microsoft Word, Excel, Access and PowerPoint.

COMPENSATION
Compensation consists of a salary and benefit package commensurate with experience and qualifications.

NON-DISCRIMINATION

The Board of Trustees supports the principle of equal opportunity for all individuals, regardless of age, race, color,
gender, religion, national origin, sexual orientation, disability, veteran status or any other protected category pursuant to
applicable federal, state or local law.
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City of Hollywood, Florida

8 CITY OF
Hﬁ"ywm Administrative Assistant |, Employees Retirement
™

FLORIDA  Fund

CLASS CODE 9908 SALARY $20.61- $32.98 Hourly
$1,649.10 - $2,638.55 Biweekly
$42,876.51 - $68,602.41 Annually

REVISION DATE April 10, 2018

Job Description

Under direction of the Executive Director and the Assistant Administrator, performs advanced clerical and diverse
administrative work. Duties include a variety of specialized secretarial tasks and heavy public contact work.

Examples of Duties

e Approves the requisition of supplies and equipment; prepares budgets and payroll; checks operating reports
for accuracy and conformance to policies and standards; updates publications. .

e Composes, edits, and prepares correspondence, invoices, statements, reports and other documents..

* Operates a computer, photocopier, printer, scanner, and phone,

* Designs and maintains specialized filing systems, maintains appointment calendar; coordinates special
projects or committees as directed by superior.

* Responds to telephone or in-person inquiries; greets the general public, and city officials; answers various
inquiries personally; provides information on departmental services and functions.

* Performs research, collection and compilation of data for annual reports, agendas, and projects.

¢ Develops and revises office procedures.

¢ Acts as liaison between the departments' superior and subordinates, and the general public.

¢ Effectively and positively represents the Employees Retirement Fund in delivering and performing work with
colleagues and clients, irrespective of gender, race, religion, age, disability, political affiliation or belief, or
sexual orientation.

¢ Establish and maintain effective and professional relationships with work colleagues, supervisors and
managers.

The Requirements

Possession of a High School Diploma or GED and some college coursework; supplemented by six (6) years of
progressively responsible administrative assistant work experience or a Bachelor's Degree in Business
Administration, Public Administration or related field and one (1) year of administrative assistant work experience.
Experience must include the use of computers and standard software applications such as Word, Outlook and
Excel.
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Knowledge, Skills and Abilities

* Knowledge of modern office terminology, methods, practices and procedures.

* Knowledge of modern information systems, spreadsheets, database management and software.

¢ Skill in the operation of modern office equipment.

¢ Skill in preparing and working within the constraints of a budget.

* Ability to understand and follow complex oral and written instructions.

¢ Ability to ensure confidentiality.

* Ability to establish and maintain effective working relationships with fellow employees, superiors,
subordinates, contractors, city officials and the general public.

¢ Ability to make complex decisions and interpretations in accordance with established rules, policies, and
procedures.

¢ Ability to communicate information tactfully and impartially.

https://www.governmentjobs.com/careers/hollywoodfl/classspecs/newprint/ 1230953 2/2
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AGENDA ITEM 7

TRUSTEE REPORTS, QUESTIONS AND
COMMENTS

(NO BACKUP FOR THIS SECTION)



AGENDA ITEM 8
ADJOURNMENT

(NO BACKUP FOR THIS SECTION)



